XMEABHHIIBKA OBAACHA JIEPHABHA AJIMIHICTPALIIA
XMEAbHULIBKA OBAACHA BIMCbKOBA AJMIHICTPALIIA

POIIMNOPANKEHHA
fa( 0. AU XMenbHULbKWNA Ne —7"9 ?//MM;%

IIpo 3aTBepa:kenHs IHCTpyKUIil Mpo
NMOPSIAOK BeldeHHsl 00JiKy, 30epi-
TaHHS1, BAKOPUCTAHHSA | 3HUIICHHA
JOKYMEHTIB Ta IHIIHUX MaTepiajb-
HHUX HOCIIB iH(opMmalii, 0 MICTATH
ciay:x00By iHpopmanio, y Xmeib-
HMUBbKI 00JacHIM AepsKaBHI agMi-
HicTpaumii y HOBill pegakuii

BianosinHo no craredt 6, 39 3akony Ykpainu “IIpo MmicueBi aep:kaBHI aaMmi-
HicTpanii’, 3akoHy Ykpainu “Ilpo mpaBoBuii pPEXHM BOEHHOTO CTaHy , YKa3iB
[Ipesunenta Ykpainu Big 24.02.2022 poky Ne 64/2022 “IIpo BBeIeHHS BOEHHOTO
crany B VYkpaini®’, Ne 68/2022 “IIpo yTBOpeHHS BIMCHKOBUX aJMIHICTpaIliii”,
noctanoBu Kabinery MinictpiB Ykpainu Big 19 xostHs 2016 poxy Ne 736 “IIpo
3aTBepKeHHs TUMOBOT THCTPYKIIIT PO MOPSAIOK BEACHHS 001Ky, 30epiranHs, BUKO-
pUCTAaHHS 1 3HUINCHHS JOKYMEHTIB Ta I1HIIMX MaTepiaJbHUX HOCIIB, IO MICTATh
cimy»)00BYy iH(popMmaIrio’:

1. 3aTBepautu IHCTPYKLIIO NPO MOPSIOK BEACHHS OOJiIKy, 30epiraHHs, BU-
KOPHUCTaHHS 1 3HUILIECHHS JOKYMEHTIB Ta 1HIIMX MaTepiaJIbHUX HOCIIB 1HpOpMaIlii, 1110
MICTATh CIyX)00BY 1H(OpMaLi0, B 00JacHIA JepKaBHIA aJMIHICTpalii y HOBIH
penakiii (nam — [HeTpykiis) (ogaeThes).

2. KepiBHUKAaM CTPYKTYpHUX HIAPO3ILIIB 00JACHOI JEpKaBHOI aJAMIHICTpallii
KepyBaTUCSl Y CBOid poOOTI 3 JIOKYMEHTaMU Ta IHIIMMHU MaTepialbHUMH HOCISIMHU
1H(dOopMaIlii, 1o MICTATh CIyK00BY 1HpOpMaIlito, miero [HCTpyKITiero.

3. YopaBiiHHIO TOKYMEHTAIlIHHOTO 3a0e3MeUcHHs arapaTy O0JacHOi JieprKaB-
HOT aJMIHICTpaIlii:



1) 3niiicHIOBaTH KOHTPOJIb 3a 3aCTOCYBaHHAM [HCTpykuii B amapari, CTpyK-
TYpHHUX MIJPO3AUIaX O00JIACHOI Jep)KaBHOI aAMiHICTpallli, palloHHMX Jep KaBHUX
aJIMIHICTpallisX;

2) po3mictutu [HCTpyKIi0 Ha odimiitHOMY caiiTi 061acHOi AepKaBHOI aAMiHI-
cTpaiti.

4. PexomeHayBaTH OpraHaM MICLHEBOI'O CaMOBPSIYBAHHS 3aTBEPAUTH BJACHI
IHCTPYKIIT PO MOPSAOK BeAEHHS OOJIIKY, 30epiraHHsl, BUKOPUCTAHHSA 1 3HUIIEHHS
JOKYMEHTIB Ta 1HIIMX MaTepialibHUX HOCIiB 1H(OpMaLii, 10 MICTITh CIYKO0BY
1H(pOopMaIliio.

5. Bu3Hatu TakuM, MIO0 BTPATHUJIIO YHUHHICTh, PO3MOPSDKCHHS HadadbHUKA
obnacHoi BiHicbKOBOI amMmiHicTparii Big 29.06.2022 Ne 191a/2022-p “IIpo 3aTBepa-
)KeHHsI [HCTpyKIii mpo MOpSIOK BEICHHS OOJIKY, 30epiraHHs, BHUKOPUCTAHHS 1
3HUINECHHS JOKYMEHTIB Ta 1HIIMX MaTepiaIbHUX HOCIiB 1H(OpMAITii, 1110 MICTATH CITyX-
OoBy iHpopMmario, y XMETbHUIBKIN 00JacHIi Aep>KaBHIM agMiHICTpallli y HOBIN
penakiii’.

6. KoHTpoap 32 BUKOHAHHSIM IILOTO PO3MOPSIKEHHS! TOKJIACTH HA KEpPIBHUKA
amapary o0JacHOT IepKaBHO1 aAMiHICTparlii.

HavanpHuk 0071aCHOT BINCHKOBOT
aaMiHICTpaIlil Cepriii TIOPIH



3ATBEPJ/IDKEHO

PosnopspkeHHs HadanbHUKa 00JIacHOT
BIMCHKOBOI aJIMIHICTpallii

12.08.2024 Ne 797/2024-p

IHCTPYKIOIA
PO NMOPSAJA0K BeleHHs 00JIiKy, 30epiraHHsl, BUAKOPUCTAHHSA i 3HUIIIEHHS
AOKYMEHTIB Ta iHIIMX MaTepiaJbHUX HOCIIB iHGopMaii, 110 MiCTATH
CJIy:K00BYy iH(popMauiio, y XMeabHULbKIN 00/1acHIi
AepxkaBHiil agMiHicTpamii y HOBiM pexakuii

3arajibHa YacTHHA

1. s I[ucTpykuis BH3HAYae €IWHI BUMOTH 10 BEIEHHS O0OIiKy, 30epiraHus,
BUKOPHCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta 1HIIWX MaTepialbHUX HOCIIB iH(OopMaii,
10 MICTATH CIIy)00BY 1H(MopMalio, y XMeIbHUIIbKIN 00JacHIN JepKaBHINA aJMiHi-
ctpamii (nani — [HeTpykiis).

2. Po3nopsikeHHSIM TOJIOBU 00JIACHOT JIepKaBHO1 aJMIHICTpallii yTBOPIOETHCS
KOMICIisl 3 MUTaHb POOOTH 13 CIyKOO0BOIO 1H(POpPMAIII€I0 B 00JIAaCHIN ep:KaBHIN agmi-
HICTpallli, sIka MOCTIAHO [Il€, MOJOKEHHS MPO SIKYy Ta CKJIAJ SKOI 3aTBEPIKYIOThCS
PO3NOPAKEHHSM IOJIOBU 00JIACHOT IepKaBHOT aJAMIHICTparlii.

Jlo ckiamy koMicii 3 muTaHb poOOTH 13 cITy>k00BOIO 1HPOPMAIII€I0 BKIFOUAIOTHCS
BIJIMOBIATbHA 0c00a 3a TEXHIYHUHN 3aXHUCT 1HPOpMaIllii, TPeJCTABHUKUA CEKTOPIB pe-
KUMHO-CEKpPETHOT poboTH, MoOim3amiitHoi poboTH, 3abe3medeHHs JOCTYIY JI0
nyOnmiyHoi 1H(opMallii, ympaBIiHHS JOKYMEHTAI[IMHOTO 3a0e3MeueHHs, 1HIIUX
CTPYKTYPHUX HIAPO3JLIIB anapary Ta 00JIaCHOI Jep:KaBHOI aamiHicTpauli, [epxas-
HOTO apXiBy 00JacTi 3 ynciIa HalOIbII KBasi(hiKOBAaHUX (haxiBIIiB.

3. Ilepenik BIZOMOCTEH, 110 CTAHOBUTH CIy:KO00BY 1HQOpMaLIO (Jami — mepeiik
BIJIOMOCTEH), CKJIaa€ThCs KOMICIEIO 3 MUTaHb POOOTH 13 CIIy>KO0BOIO 1H(OpMAIII€I0
Ha MIiJCTaBl MPOMO3UIIN CTPYKTYpPHHUX MIAPO3AUIIB OONACHOI JAEpKaBHOI aJMiHi-
cTpaimii Ta ii amapary BIJNOBIJHO 10 BUMOT YaCTUHM APYroi crarti 6 Ta crtarTi 9
3akony Ykpainu “IIpo goctym g0 myOmiuHoi iH(opMarii” Ta 3aTBepIKYy€ThbCs
PO3MOPSIKEHHSIM T'OJIOBH 00JIaCHOT JIep KaBHOI aJIMIHICTpaIlil 1 ONPUIIOHIOETHCS Ha
odimiitHoMy BeOcalTi 001aCHOT Aep>KaBHOT aAMIHICTpaIIii.

4. B yMoBax BOEHHOTO YM HAJ3BHYAHOTO CTaHy MEPENIK BIJOMOCTEH CKJia-
TAEThCSL 3 ypaxyBaHHAM THUMYACOBUX OOMEXEHb KOHCTUTYIIIWHUX MpaB 1 CBOOOA
JIIOJTMHY 1 TPOMAJITHUHA, TIPaB 1 3aKOHHUX 1HTEPECIB IOPUAUYHUX 0C10, BCTAHOBIEHUX
Vka3zom IIpesnnenta Ykpainu npo BBEACHHS BOEHHOI'O YW HAJA3BUYAWHOI'O CTaHy B
VYkpaini, 3arBepaxxenuM BepxosHoro Panoro Ykpainu.

5. IlpariBHUKH, SIKUM TOPYYEHO OMPAIlbOBYBaTH JOKYMEHT, 110 MICTHTH CITyXK-
OoBy 1H(OpMaIlil0, BU3HAYAIOTHCS TOJIOBOIO, MOro 3acTyNMHHKAMH BIAMOBIIHO 0
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po3Moaily 00OB’sI3KIB, KEPIBHUKOM amapary oO0JacHOi Jep>KaBHOI aaMiHICTparlii,
KEpPIBHUKAMU CTPYKTYPHUX MIAPO3/IIIB y PE30JIOII] 10 TAKOTO JOKYMEHTA.

UneHn mNOCTIHHUX ab0 TUMYACOBUX KOHCYJIbTAaTHBHHUX, JOPAAUMX Ta 1HIIAX
JOTIOMIXXKHUX OpraHiB 00JIaCHOT JiepKaBHOI aMIHICTpaIlii, sIKi HEe € ii MmpaliBHUKaMU,
MOXKYTh IIPAIIOBATH 3 IOKYMEHTaMHU, 1[0 MICTSATh CIIyKOOBY 1H(GOpMaIliI0 Ha MiCTaBl
pe3oronii ToJIOBU, 3aCTYIHHUKA TOJOBH BIAMOBITHO IO PO3MOILITY OOOB’SI3KIB,
KEepIBHHKA anapary 00JIacHOT IepKaBHOI aAMiHICTpaIlii.

6. Opranizailis poOOTH 3 JOKYMEHTaMH, IO MICTATh CIY»KOOBY iH(popMmaIiito,
a TAKO’K KOHTPOJb 3a JOTPUMAHHAM BUMOT Iii€i [HCTpyKIii B amapaTi o0iacHOi
JEp’KaBHOI  aJMIHICTpalli MOKJIAJAa€TbCAd HA YOPABIIHHSA JOKYMEHTALIHOrO
3a0e3reueHHs anapary oOJIacHOI Jep>KaBHOI aAMiHICTpallil (1ani — YIpaBiiHHS), Y
CTPYKTYpPHHUX HiIpo3Aiiaax OOJaCHOI Jep>KaBHOI aaMIHICTpallli — Ha BIJIMNOBIAHUIN
CTPYKTYPHHUU MIIPO3/1J, a 32 Horo BIICYTHOCTI — HA OKPEMY MOCaT0BY 0co0y (Jani —
ciy>k0a JIJI0OBOJICTBA).

OO0k, opmyBaHHS crpaB, 30epiraHHs Ta BUKOPUCTAHHS JOKYMEHTIB 3 BIAMIT-
kamu “Jlirep “M”, “Jlitep “K” ta “CI” 301iCHIOETBCS Y IOPSAJKY, BU3SHAUEHOMY LII€IO
[HCTpyKILi€rO I 1HIIMX JOKYMEHTIB, IO MICTITh CIy>)KOOBY 1H(poOpMaliio, Ta 3a
y4acTIO TOCaJ0oBUX OCI0 amapary oOJacHOi Jep>KaBHOI aJMIHICTpallli, BiMOBIIalb-
HUX 32 MOOUTI3aliiHy poOOTY, KpuntorpadiuHuid 3aXucT iHpopMallii, podoTy 3 J10-
KyYMEHTaMU 3 MUTaHb CleiaibHo1 iHpopMariii.

KoHTposnb 3a TOTpUMaHHSIM MOPSAKY MIATOTOBKH JOKYMEHTIB 3 rpudom “Ilis
CITy>k00BOT'0 KOPUCTYBaHHS ~, iX 30€piraHHs 1 BUKOPUCTAHHS IMOKJIATA€ThCS Ha KEPiB-
HUKIB CTPYKTYPHUX I1PO3ILTIB.

7. IlpaniBHUKM anapary Ta CTPYKTYPHHUX MIIPO3AUTIB 00JaCHOI 1epKaBHOI aJMi-
HICTpallli, 1HIIl 0cO0H, SIKI MPALIOI0Th 3 JOKyMeHTamu 3 rpudom “/Ins ciryx060Boro
KOPUCTYBaHHS’, B OOOB’SI3KOBOMY MOPSJKY MIJJISTAIOTh O3HAHOMIICHHIO 3 III€IO
[HcTpykuiero mia po3nuc. O3HallomyieHHsT B amapaTi 00JacHOi JeprKaBHOI aJIMiHi-
cTpalli 3A1MCHIOE CEKTOp POOOTH 3 JOKYMEHTaMU Il CIYy>KOOBOTO KOPUCTYBaHHS
VYupasnigas (gam — CekTop), Y CTPYKTYPHUX HiAPO3AiIax — CIyk0a J1JI0BOACTBA.

8. JlokyMeHTaMm, 1110 MICTATh CIIyKO0BY 1H(OpMaIlito, TPUCBOIOEThCS rpud /s
CITy>k00BOT'0 KOPUCTYBAHHSA .

Ha noxymMmeHTax, 110 MiCTATh CIIy>KO0OBY 1H(OpMAIIIO 3 :

MOO1TI3alIHHUX TUTaHb, T0AATKOBO MPOCTAaBISAETHCS BiaMiTKa “Jlitep “M”;
MUTaHb KPUITOTPAPIYHOTO 3aXKCTY CITy>K00Boi 1HPOpMarii — BigmiTka “Jlitep “K”;
MUTaHb CHeliaibHOoil 1HpopMarrii — BigmiTka “CI”.

Kateropii 1okyMeHTIB, Ha SKUX TpocTaBiseTbes BinMiTka “Jlitep “K”, Bu3Ha-
Yal0ThCsSl HOPMATUBHO-TIPABOBUMH aKTaMu AMiHIcTpaltii JlepKCIerss’ 3Ky .

9. I[lutanHsa 11010 HEOOXITHOCTI MPUCBOEHHS TOKYMEHTY Tpuda “Jlns cmyx-
O0BOTO KOPHCTYBaHHs BHPINIYEThCSI BUKOHABIEM ab0 IMOCaTOBOIO 0CO00I0, SKa
MJTUCY€E JOKYMEHT, BiJIMIOBITHO JIO TIEPENTIKY B1JIOMOCTEH Ta 3 TOTPUMAHHSIM BUMOT
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YacCTUHU JIpyroi crarti 6 Ta crarti 9 3akony Ykpainu “Ilpo moctyn mo my6mivHOT
1Hpopmarii”.

10. JIo mpuiiHATTS pilIEHHS MPO TPHUCBOEHHS JOKYMEHTY rpuda “Jlyis ciryx-
OOBOI'0 KOPUCTYBaHHS 0COOM, 3a3Ha4€HI1 B MyHKTI1 9 1i€i [HCTpyKIIii, IOBUHHI:

1) mepeBipUTH, UM HaJICKUTh 1HPOpMAIIis, SIKYy MICTUTh JIOKYMEHT, O KaTero-
piii, BU3HAUYCHHUX y YacTuHI mepuriii crarti 9 3akony Ykpainm “IIpo moctym 1o
nyoniyHoi iHGOopMaIii’;

2) BCTAaHOBUTH, UM HAJICKHUTH BIAMOBIIHA 1HGOPMAIIiS J0 TaKOi, JOCTYI IO SKO1
3T1JIHO 13 3aKOHOM HE MOK€ OyTH OOMEKEHO, y TOMY YHCJII IIUISIXOM BIJHECEHHS 1i J10
ci1y>k00B0i 1HpOpMaIlii;

3) nepeBipUTH JOTPUMAHHS CYKYIHOCTI BUMOT, Mepea0aueHuX YacTHHOI JIpy-
roto cratTi 6 3akony Ykpaiau “IIpo goctyn no my6miunoi iHbopMarii”.

B okpemux Bumajgkax MUTAHHS II0JI0 HEOOXIJHOCTI MPUCBOEHHS JTOKYMEHTY
rpuda “Ilns cayx00BOro KOPUCTYBaHHS ™ MOKe OyTH PO3TISTHYTO KOMICIEIO 3 MUTAHb
poboTH 13 ciy’k00BOI0 1HPOpPMAIlIEIO0 32 TTOJAAHHSAM MOCAOBOT 0COOM, KA MiAMUCY-
BaTUME JJOKYMEHT.

11. 3a60poHsi€TbCS BUKOPUCTOBYBATH [JIsi Tiepedadi ciy0o0Boi iHdopmarlrii
BIJIKPUTI KaHAJIH 3B’ SI3KY.

VY pa3i BUHUKHEHHS HEOOXITHOCTI B mepenadi (HaJCHWIIAaHHI) TOKYMEHTIB, IO
MICTATH CIY>KO00BY 1H(OpPMAIIiIO, IOPUAUYHUM 0CO0aM, TPOMAJCHKUM 00’ €THaHHIM
0e3 crarycy IOpHANYHOI 0coO0M Ta (Pi3MYHMM 0coOaM, Ha SKUX HE IOIIHPIOIOTHCS
BUMOTH i€l [HCTpyKITii, ocTanHl OepyTh Ha ce0e MUCHEMOBE 3000B’sI3aHHS CTOCOBHO
HEPO3TOJIONMIEHHS! OTPUMAHOI CITykK00B01 1H(pOpMaIlii.

12. T'onoBa, KepiBHUK amapaTy, KepIBHUKH CTPYKTYPHUX MIIPO3/1IiB 00JIaCHOI
Jep>KaBHOI aJAMIHICTpAllll HECYTh BIAMOBIJAIBHICTh 3a OpPraHizalliio Ta 3a0e3neYeHHs
NPaBUJIBHOTO BEIEHHS O0OJIKYy, 30epiraHHsd Ta BUKOPUCTaHHS JOKYMEHTIB, WIO
MICTATH CIY>KOOBY 1H(QOpMaLII0, B anapari Ta CTPYKTYPHHUX MIAPO3AiIax 001acHOi
Jep KaBHOI aIMIHICTpallii, BIAMOBITHO.

Oco06u, BUHHI y TOPYIIEHHI MOPSIKY BEACHHS 00Ky, 30epiraHHsi, BUKOPHC-
TaHHs 1 3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTepiaJbHUX HOCIIB iHOpMaIi, o
MICTHTh CIY>K00BY 1H(opMmaIlito, iX BTpaTy ab0 pO3roJIONICHHS CIyX)O00BOi 1H)OP-
Mallii, Mo B HUX MICTUTHCS, MPUTATYIOTHCS JI0 JUCIUILIIHAPHOI BiAMOBIAAIBHOCTI,
nependayeHoi 3aKOHOM.

13. Ilig wac pobotu 3 gokymeHTamu 3 Tpudom “Ilnsg ciay>kKO60BOro KOpHUCTY-
BaHHS 3aCTOCOBYIOTHCSI MOJOKEHHS [HCTpyKuii 3 AUIOBOJACTBA y XMEJIbHUIIBKIN
obOnacHIf AeprKaBHIN aaMiHICTpallii, 3aTBEPHKEHOT PO3MOPSHKEHHSIM TOJIOBU 00J1ac-
Hoi aepxaBHOi aaminicTpanii Big 05.06.2018 Ne 500/2018-p, ta JACTY 4163-2020,
10 PErJIaMEeHTYIOTh MOPSAOK CKJIaJACHHS Ta O(QOpPMIEHHS OpraHi3aliiiHO-po3mo-
pAIUUX TOKYMEHTIB.

CrtBOpeHHs, BIANpaBIEHHS, MepedaBaHHsA, OJAEpKaHHA, 30epiraHHs, 00poo-
JICHHSI, BAKOPUCTAHHSI Ta 3HUIIEHHS €JIEKTPOHHUX JOKYMEHTIB 3 rpudom “Ils cimyx-
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OOBOro KOpHCTYBaHHS B OOJIaCHIN JIepKaBHIN aaMiHICTpallii 3MIHCHIOETHCS BIJIO-
BIJIHO JI0 BUMOT 3aKOHOJABCTBA, IO PETYJIOE€ MUTAHHS POOOTH 3 E€ICKTPOHHUMH
JIOKyMEHTaMU Ta MUTAHHS €JICKTPOHHOTO JOKYMEHTOO0OITY.

14. Bukopuctanns 1H(pOpMaliiHUX, TEJICKOMYHIKAIMHUX, 1H(OpMaliitHO-
TEJIEKOMYHIKAIITHUX CUCTEM YU 3acO0IB KOIMIIOBAJIbHO-PO3MHOKYBAJIBHOI TEXHIKH,
III0 3aCTOCOBYIOTHCS IMiJ 4ac OOpoOKHM Ciayk00Boi i1H(MOpMAaIli, 3A1MCHIOETHCS Ha
M1JICTaBl PO3MOPSIKEHb T'OJI0BU 00JIACHOI Jep KaBHOI aMIHICTpaIlii 3 JOTPUMaHHIM
BUMOT 3aKOHOJAaBCTBa y cepi 3axucty iHpopmaiiii.

15. ¥V pasi gikBigamii CTpYKTYpHOTO MiApO3/1ay OOJaCHOI JepKaBHOI ajMiHi-
CTpallii pillleHHS NpO TOJaJbIIe KOPUCTYyBaHHS JOKyMeHTamu 3 Tpudom “Is
CITy>k00BOT'0 KOPUCTYBaHHS MpUIMAae JTIKBiAAIlIiHA KOMICISL.

16. JlepxaBHuii apxiB 00J1aCTi Ha/la€ KOHCYJIbTAIlIHHY Ta METOJMYHY JTOTIOMOTY
3 MHATaHb AUIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATh CIY>KO0BY iH(}OpMaIIito,
MiJTOTOBKH CIIPaB JI0 MEepeaBaHHs Ha apXiBHE 30epiraHHs.

IIpuiiMmanHs Ta peecTpanisa 10KYMeHTIB

17. IlpuitmaHHs Ta peecTpallisi JOKyMEHTIB 3 rpudom “Iist ciyx060BOro Kopuc-
TyBaHHS’, y TOMy uucii 3 BigMitTkamu “Jlitep “M”, “Jlitep “K”, “CI”, 3aificHI0€ThCS
LEHTPaII30BaHO MpaiiBHUKOM CeKTopy.

18. YV pa3i HanxoKeHHS TOKYMEHTIB 3 rpudom “Jlis ciy>k00BOro KOPHUCTY-
BaHHS y BUXIJHI, CBATKOBI Ta HEpoOOUYl JHI, BOHU MPHUHUMAIOTHCS MOCATOBUMH OCO-
O6amu [lemaprameHTy 3 muTaHb 0OOOPOHHOT pOOOTH Ta IUBUILHOTO 3aXUCTy OOJIACHOT
JIep’KaBHOI aJIMIHICTpaIlii, TOMyIIEHUMH 10 YepryBaHHA Y XMEJIbHUIIbKIA 00JIacHiM
JIEp’KaBHIN aJMIHICTpaIlii, siKi, HE PO3KPHUBAIOYM KOPECTOHJEHIIII0, MEePearoTh iX
HACTymHOTo po6ouoro aHs g0 CeKTopy Mmia pO3MUCKY B KypHaI OOJIKy KOHBEPTIB
(makoBaHb) 3a (POPMOIO 3TiAHO 3 A0AATKOM 1.

19. Bxigna xopecnionaeHtis 3 rpudom “Jlis ciayk00BOro KOpUCTYBaHHS, 10 HAJI-
XOAMUTh O OOJIACHOI JEP’KaBHOI aMIHICTpallii, MpuiMaeTbcs npamiBHUKOM CekTopy,
PO 110 3A1MCHIOETHCS 3alKC Y KypHaIl 001Ky KOHBEPTIB (ITaKOBaHb).

[Ipu 1boMy mepeBIpPSAIOTHCSI HOMEPH, KUIBKICTh CTOPIHOK Ta MPUMIPHUKIB J10-
KYMEHTIB, a TAKOX HasBHICTh JIOAATKIB Ta iX peecTpaliiHuX 1HAEKCIB, 3a3HaYEHUX Ha
KOHBepTax (IMaKOBaHHSIX) Ta Y CYNMPOBIIHOMY JIUCTI.

Hoxymentu 3 rpudom “Ins ciayx00BOro KOPUCTYBaHHS’, IO CTOCYIOThCS
OXOPOHHU JIepKaBHOT TA€MHHUIII, MEPEJAIOThCsl O CEKTOPY PEKUMHO-CEKPETHOL
poboTu anapary oOaaepKaaMiHICTpaIli.

20. 3a BIICYTHOCTI BKJIaJileHb a00 MOPYIIEHHS iX MUIICHOCTI (HEBIIMOBIIHOCTI
KUTBKOCT1 apKyIIliB, JOJATKIB IO JOKYMEHTA), MONIKOI)KEHHsI KOHBEpTa (ITaKOBaHHS),
10 TIPU3BEJIO 10 YHEMOXKJIUBIICHHS MTPOYNTAHHS TEKCTY JTOKYMEHTa a00 MOKIIUBOTO
HECAHKI[IOHOBAHOI'O O3HAHMOMJEHHS 3 HOro 3MICTOM, a TaKOXX HEBIJIIOBIIHOCTI
peeCTpaliiHOro0 1HAEKCY JOKYMEHTa 3a3HAauY€HOMY Ha KOHBEpTI (TakoBaHHI),
JOKyMEHT He peecTpyeThcs. [Ipu 1bomMy CKIagaeTbes akT 3a (GopmMoro 3TimHO 3
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A0JATKOM 2 y JIBOX MPUMIPHUKAX, OJAWH MPUMIPHUK SIKOTO Pa3oM 3 OTPUMAaHUMHU
JIOKyMEHTaMH HaJICHJIA€ThCS BIAMPABHUKOBI, APYTHid 30epiraeThcsi B CEKTOpi.

21. Hagicnani He 3a agpecoro MOKyMeHTH 3 rpudom “Jlms ciyx00Boro Kopu-
CTyBaHHS TOBEPTAIOTHCS BIAMPABHUKOBI 0€3 iX pO3TISAAY.

22.1lix gac peectparii BXigHOTO JOKyMeHTa 3 Tpudom “/lns ciayxO0BOTO
KOPUCTYBaHHS  Ha MEpPIIOMY MOro apKylll 3a AOMOMOIO0 ITaMmia (aBTOMaTUYHOIO
HyMmeparopa) npaiBHUKOM CeKTOpy IMpPOCTaBISEThCA BIIMITKA MPO HAIXOJKEHHS 13
3a3HAYEHHSIM CKOPOYEHOr0 HalMEHYBAaHHsS OOJIaCHOI JepXaBHOI aJAMIHICTpallii,
peecTpaiifHoro 1HaeKCy, 1atu (y pa3l TEpMiHOBOIO BUKOHAHHS — FOJMHU 1 XBUJIUHH )
OJIep’KaHHS JOKYMEHTA.

VY pasi HaIXOHKEHHS KOHBEpTa (MaKoBaHHS) 3 BIAMITKOKO “Oco0ucTo” BIAMITKA
PO HAAXOKEHHS TMPOCTABIIETBCA Oe3MocepeHhO Ha KOHBEPTI (TakoBaHHI) 13
3a3HAYEHHSM TOPSIKOBOTO HOMEpa KOHBepTa (MaKOBaHHS) 3a JKypHAJIOM OOJIKY
KOHBEPTIB (ITaKOBaHb) Ta JATH HOTO OJICP>KaHHS.

23. OO0k eneKTpOHHUX HOCIiB iH(OpMaIlli, KHUT Ta 1HIIUX BUAAHb, Kl € JIO-
JaTKaMy J0 BXIJIHOTO CYIPOBIJHOTO JIMCTA, BEIETHCS OKPEMO BiJ BXIJHUX J10-
KyMeHTIB. Ha cynpoBigHOMY JIHCTI, KMl JOJy4aeTbcsl OO BIJANOBIIHOI CIpPaBH,
IPOCTABIIAIOTHCSA HOMEP OOJIKOBOI (pOpMH, MOPSAKOBUM HOMEpP 1 JaTa B3SATTA J0O-
JaTKa Ha OOJIIK.

24. PeecTpallisi BXIIHUX, BUXIJHUX Ta BHYTPIIIHIX JTOKYMEHTIB 3 Tpudom “Jlus
CITy>k00BOT'0 KOPUCTYBaHHS 31ACHIOETHCS OKPEMO BiJl JOKYMEHTIB, SIKI HE MICTSTh
ciy>k00By 1H(popMaIlito, 3 JOTPUMAHHSIM BUMOTH II0JI0 OJTHOPA30BOCTI peecTpaliii.

[Ipu mpoMy 10 peEeCTpaIlifHOTO 1HJAEKCY JAOKYMEHTa JOJAa€ThCs BiAMITKA
“INCK”, HalIpuUKIaI;
“14 ICK™.
Ha noxymeHTax 3 MOOUM3aUIHUX MUTaHb MEpPE]l PEeCTpaliiHUM 1HIEKCOM
MPOCTaBISAETHCS BIAMITKA “M”, HanpuKiIa;
“M/25 ICK™.

BuxigHoMy cynpoBiHOMY JUCTY Ta KOXXHOMY JOJATKy 10 HbOT'O IPHCBOIO-
€ThCS BJIACHUHN peeCTpaIliiHuM 1HICKC.

BxigHOMYy CynpoBIIHOMY JHMCTY Ta JOJaTKaM 0 HbOI'O Ha IMarepoBUX HOCIAX
IPUCBOIOETHCA OAMH HOoMep. Ha KoXHOMY J0JaTKy Ha JUIBOBOMY OOIl MEPIIOro
apKyllla IPOCTaBIIAE€TbCS BIAMITKA, HATPUKIIAI:

“Jlo Bx. 15 ICK Bix 01.12.2024”.

Ha nopartkax, 1o mianasraroTb NOBEPHEHHIO, TaKa BIAMITKA MPOCTABIISAETHCSA Ha
3BOPOTHOMY 0OLll OCTaHHBOTO apKylla JTOKyMEHTA.

CynpoBigHHI JTUCT, IO Ma€ MPUMITKY “0e3 IoaaTka — BIIKpUTa iHpopmarllis”,
TaKOXX PEECTPYETHCS B peecTpamiiHuX (opmax, M0 BUKOPUCTOBYIOTHCSA IJSl pee-
CTpallii JOKYMEHTIB, 1[0 MICTSTh CIIy’OOBY 1H(pOpMaIlito.

25. Peectpartist mokyMeHTiB 3 rpudom “/[71s1 cmy>k00BOT0 KOpUCTyBaHHS 3iHC-
HIOETHCS B JKypHaJIax 3a (hopMoro 3rifgHo 3 qoaaTtkamu 3, 4 ta 5.



6

Posnopsiaui mokymeHnTrn o6iacHOi AeprkaBHOI amMmiHicTparii 3 rpudom “Ilus
CIIy’k00BOT0 KOPUCTYBAHHS’, 38 BUHSATKOM THX, III0 CTOCYIOTHCSI OXOPOHH JIepKaBHOT
TAEMHUL, PEECTPYIOTHCS B XKypHajax peecTpauli po3nopsauux JTOKyMEHTIB olJjac-
HO1 JIep>KaBHOT aJIMiHICTpaIlii 3 OCHOBHOI AisibHOCTI 3 BigmiTKor0 “JICK” 3a popmoro
3T1AHO 3 AoXaTKaMu 6 Ta 7.

26. ETanm npoxomKkeHHs JOKyMeHTIB 3 rpudom “JIns cimyk060BOro KOpHCTY-
BaHHS 00OB’SI3KOBO B1I0OPa)KaIOTHCS Y BIAMOBIIHUX KypHaIax.

O0.1ik BuaaHb 3 rpugoM “/List c1y:;k00BOro KOpMCTyBaHHSA”

27. Tupaxx BugaHus 3 rpupom “/Ins cmyx00BOro KOpUCTYBaHHS, MIATOTOB-
JeHuil B oOnacHIi JepkaBHIN aaMiHICTpallil, OOIIKOBYETHCS 32 OAHUM MOPSIKOBUM
HOMEPOM Y JKypHaJIl 32 (POPMOIO 3T1JIHO 3 A0AATKOM §.

28. BigMiTKa Mpo J0JaTKOBO HAJAPyKOBaHI NMPUMIPHUKUA BUIAHHS POOUTHCS Yy
KypHaJli, /16 BOHU PEECTPYBAIUCS BIIEpIIe, i3 MPOIOBXKEHHSM iX HyMmepalii Bif
OCTaHHBOTO HOMEpPA MPUMIPHUKA TAKOTO BUJAHHS.

O0J1iK eJIeKTPOHHMX HOCIIB iHGopMamii

29. O6nik eneKTpOHHUX HOCIIB iH(opmarii (KOPCTKUX 1 THYYKHX MarHiTHHUX
JUCKIB, KaceT Ta 000IH 3 MArHIiTHOIO CTPIYKOIO, JUCKIB Ui JIA3€pPHUX CHCTEM
3YNTYBaHHS, HEB1JI’€MHOT YaCTUHHU MOJYJIIB (piielI-naM’siTl TOIO), HA K1 MIaHy€ThCS
3aMMCyBaTH CIyk00By 1H(pOpMaIlito, BeaeThCs MpaniBHUKOM CeKTopy y *KypHail 3a
(GhopMOI0 3T1IHO 3 10AATKOM 9.

30. Ha 3axucHili 000JIOHIII €JEeKTPOHHOIO HOCisA iHdopMalii (I1acTMacoBii
KarcyJli THY4KOro Mar”iTHOTO JucKa, KaceTi abo 000iHI 3 MarHiTHOI CTPIYKOIO, Ha
BEpXHbOMY OOIll JUCKa IS J'IaSepHI/IX CHUCTEeM 3YUTYBaHHs, HEBIJI'€MHIN YacTHHI
KOPIyCcy MOJYJB (hJemi-nmaM’ aTi TOIO) 3a3Ha4aloThCs HaMEHYBaHHS yCTaHOBH,
00JiKOBHI HOMED 1 z[aTa B3ATTS Ha OOJIK €JEKTPOHHOTO Hocis, rpud “Jms cimyx-
O0BOT'0 KOPUCTYBaHHS .

31. OGnikoBUl HOMEp KOPCTKOTO MAarHITHOTO AUCKA 3a3HAYA€THCSI HA €TUKETII],
IO HAaKICIOEThCA Ha HOro kopmyci abo Ha OIJIOMOOBaHOMY KOpIIyCi OJOKa 4u
IPUCTPOIO, B AIKOMY BiH PO3MIILYETHCS.

32. HakneroBaHHSI Ha €JIEKTPOHHUN HOCIA 1H(pOpMAILll €TUKETOK 3 OOJIIKOBUMHU
HOMepaMH, 3a3HaueHUMH y myHKTax 30 1 31 miei [HcTpyKIii, 311iCHIOETHCS Y CIOCIO,
SKUU BUKJIIOYAE MOXKIIMBICTh PO30MPAHHS NPUCTPOIO 0€3 MOIIKOKEHHS €TUKETKH, 11
HETOMITHOTO BUJaJIeHHS (3M1HM) a00 TIEpeHECeHHs Ha 1HIITUH HOC1H 1H(pOopMaIlii.

33. 3a00poHsEThCS 3aMKUCyBaTH CIYKO00BY 1H(pOpMAIli0 Ha €IEKTPOHHUM HOCIH
iH(dopMallii, He BHECEHHUH 10 )KypHaIy OOJIKY €JICKTPOHHUX HOCIIB iH(opmarri, Ha
K1 TUTAHY€THCS 3aMICYBaTH CIy>KO00BY 1H(hOpMAIIiTO.

34. Tpud “Ins cmyx00BOro KOpPUCTYBaHHS  30epiraerbcsi 3a €IeKTPOHHHUM
HOCleM 1H(OpMaIlii 10 MOMEHTY HOTO 3HHUIIICHHS.

35.3amina enexkTpoHHOro HoOcis iHMopmarii 3 rpudom “Jlnsg ciy)kO60BOTO
KOPUCTYBAaHHS’, KM BUUINOB 3 JaJy MiJ Yac JAil TapaHTiiiHOTO CTPOKY, MPOBO-
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JTUTHCSI MPEICTAaBHUKOM OpraHizailii, IMo 3JiHCHIOE TrapaHTIHHE OOCIyroBYBaHHS,
TITBKA Y BU3HAYEHOMY MPUMIIICHHI Ta y MPUCYTHOCTI MpaIliBHUKA, SIKOMY TaKHM
HOCIl BHJAHO B YCTAaHOBJICHOMY MOPSAAKY. 3a3HAYCHHM HOCIA 3aMIIAETHCS Y
PO3MOPSHKEHHT 00JIACHOT Iep>KaBHOT aJIMIHICTpAlll] JAJI MOJAdbIIOTO 3HUIICHHS.

3amiHa eneKTpOHHOro Hocis iHdopmarii 3 rpudom “Ins cmyx60Boro Kopu-
CTYBaHHS, IO BUMIIOB 3 JIay MiJ Yac Aii rapaHTIHOrO CTPOKY, B 1HILIOMY MOPSIIKY
HE J103BOJISIETHCA.

36. PeMOHT 0ji0Ka 4M IPUCTPOIO 3 €JIEKTPOHHUM HOCIEM iH(popmallii, Mo Mae
rpud “/Ins ciy:k00BOro KOpUCTYBaHHS, MPOBOAUTHCS Y BU3HAUEHOMY MPUMIILIECHHI
y OpHCYTHOCTI mpaiiBHuka CekTopy Ta, y pas3l HEoOXITHOCTI, IpalliBHUKA, SKUAN
BIJIMOBIAA€ 3a 3a0e3nedeHHs 3axucty iHdopMmarii. Y pazi BUHUKHEHHS HEOOX1THOCTI
B Tepe/ayl 3a MEeX1 YCTaHOBU TaKOro OJIOKa YW MPUCTPOIO ISl BUKOHAHHS PEMOHT-
HUX POOIT E€JEKTPOHHUN HOCIM iH(oOpMaIlii BUITydaeThCs Ta 30€piraeThCs MpailiB-
HUKOM, SIKOMY 3a3Hauye€HUM HOCIM BHUJAHO Yy BCTAHOBJICHOMY IIi€r0 IHCTpyKIli€rO
MOPAJIKY.

JApyKyBaHHS i pO3MHOKEHHA JOKYMEHTIB

37. JlpyKyBaHHA 1 PO3MHOKEHHSI JOKYMEHTIB 3 Trpudom “/Ins ciyx0O60BOro
KOPUCTYBaHHS B amapaTi oOjaepKaaMiHicTpallli 31ACHIOETbCS 3 YpaxyBaHHSIM
BUMOT 3aKOHOJABCTBa y cepi 3axucty iHdopmarrii.

JIlpyKyBaHHS 1 pO3MHOXEHHS JOKYMEHTIB 3 MOOUII3allliHUX MUTaHb 3/1MCHIO-
€ThCS NIPALIIBHUKAMHU, SIKI MAIOTh JIOIMYCK O pOOOTH 3 TAKUMH IOKYMEHTaMH.

38. YV mpaBoMy BEpXHbOMY KyTl MEpIIOi CTOPIHKH JOKYMEHTAa, 10 MICTUTH
CITy>00BY 1H(OpMaIlit0, TPOCTaBIAIOThC Tpud “/[ns ciry’60BOro KOpUCTyBaHHS
Ta HOMEP MPUMIPHUKA, HATPUKIIA];:

“Jly1st CITy’)KOOBOT'O KOPUCTYBAHHS
[Tpum. Ne 27

YcTaHoBa, siKa € PO3pOOHUKOM TOKyMeHTa 3 rpudoM “Ilis ciayxO00BOTO KOpH-
CTyBaHHS, MOXKE 3a3HAUYUTU Ha JIOKYMEHTI iH(QOpMaIlilo Ipo 3a00pOHY HA PO3MHO-
KEHHS (KOTIIOBaHHS) TAKOTO JOKYMEHTA B 1HIIIUX YCTAHOBAX, HATIPUKIIA:

“Jlng cmy>k00BOTO KOPUCTYBAHHS
ITpyum. Ne 2
KomnitoBanHto He mijisirae”

Bigmitkn “Jlitep “M”, “Jlitep “K”, “CI”, HomMep npHUMIpHHKA 3a3HAa4alOThCS
Hux4e rpuda “Ig cayx00BOro KOpUCTYBaHHS , HAIPUKIIAL:

“Jlyst CTy>KO0BOT0 KOPUCTYBaHHS
HiTep ‘CM?,
ITpum. Ne 27
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39. Ha mepmriit cTOpiHIII KOXKHOTO JIOAATKa JI0 JOKYMEHTA, [0 MICTUThH CIIYXK-
OoBy iH(OpMaIlit0, BUIIE 1HIIUX BIAMITOK MPOCTABISAEThCS Tpud “Iist ciyxO60BOro
KOPUCTYBAaHHS ~, HAIIPUKIIAJL:

“Jlyis cmy>k00BOTO KOPUCTYBaHHS
ITpum. Ne 1

Jlomatoxk 10 po3nOpsKEHHS I'OJI0BU
00J1acHO1 JIepaBHOI aiMiHICTpalii
20 p. Ne ”

VY pa3l KoM JOJAaTKU HAJICUIIAIOTHCS Pa3oM 13 CYMPOBIAHUM JIUCTOM, MICIIS
TEKCTY JIMCTa Mepes NIANMCOM 3a3HAa4a€eThCsl HasABHICTh JAOJATKIB, iX 00csr, peecTpa-
IHHI 1HACKCH 1 1aTH, HATPHUKJIA;:

“JlomaTtok: JOBigKa MPO BUKOHAHHA MOOUT3amIMHUX 3axoiiB Bif 20 jmcromana
2023 p. Ne 14 ICK na 5 apk., npum. Ne 2.,

SIkmo 1HdopMarisg 3 OOMEKEHUM JOCTYIIOM MICTUTBCA TIIBKH YV HOIATKY 10

y y y
nokymeHTa 3 rpudom “IIns ciykO00BOrO KOPUCTYBaHHS , TiJl TakuM Tpudom
CTaBUTHCA MO3HAUKA “‘(0e3 mogaTka — BiAKpUTa iHGOpMAITisi)”’, HATPUKIIAT;:

“Jlnst ciry>k00BOTO KOPUCTYBaHHS
(6e3 monmatka — BigKpuTa iH(pOpMaIIis)
ITpyum. Ne 1 7

40. Y apykoBaHux BHJaHHAX rpud “Is cayx00BOro KOpUCTYBaHHS 1 HOMED
MPUMIPHUKA 3a3HAYAIOTHCS HA OOKJIAJWHII Ta HAa TUTYJbHOMY apKyllll BHJIaHHS.
S0 BUJAHHS CKJIAIA€ThCA 3 KUIBKOX YaCTUH, TaKUil Tpu( 3a3HaYa€ThCA Ha KOKHIN
HOT0 YacTHHI, 110 MICTUTH CIIY>KOOBY 1H(OpMAIIifo.

41. Ha 3BOpoTHOMY OOIll OCTAaHHBOTO apKylla MNPUMIPHHUKA JTOKYMEHTA, IO
3QIMIIAETHCS y CIpaBi, Y HUKHBOMY JIIBOMY KYT1 3a3Ha4alOThCs KUIBKICTh HaApPY-
KOBAaHMX MPUMIPHUKIB; MEPETIK HOMEPIB MPUMIPHUKIB 3 HAiMEHYyBaHHSIMHU a/IpECaTiB
(He OunbIlle YOTHUPHOX); HOMEP MYHKTY MEPENiKy BIiIOMOCTEH ab0 pPEKBIZUTH aKTa
KOMICIi 3 MUTaHb POOOTH 13 CIY>kK00BOIO 1HGOPMAIII€TO, 3T1IHO 3 SIKUMHU 1H(OpMAITito
BiJTHECEHO JI0 CITy>)kO0BOi; Ha3Ba Ta OOJIKOBHI HOMEpP €IEKTPOHHOTO HOCisA iHDOp-
Mariii abo HOMEp aBTOMATHU30BAaHOTO pPOOOYOro MICI, 3 SKOTO JPYKyBaBCS
JIOKYMEHT, HAPUKIIA]T;

“HanpykoBaHO TpH MIPUMIPHUKHU.
ITpum. Ne 1 — Xmenpuunpkin PJIA
IIpum. Ne 2 — JlemaprameHTy
oxoponu 310poB’ s OIA

[Tpum. Ne 3 — no cipaBu Ne 02-10
[TynkT 3 nepeniky BiioMOCTeMR
APM iuBenTapuuii Homep 17
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42.Y pa3i HaJCUIAHHA TOKYMEHTa OB SIK YOTUPHOM ajpecaTtaM CKJIaJda€ThbCs
CIHMCOK Ha PO3CUJIKY, B SIKOMY 3a3HAYa€ThbCsl MEpEiK aJapecariB, MPOCTABISIOTHCS
HOMEpPH MNPUMIPHHUKIB, IO BIANPABISAIOTHCS BIANOBIIHUM ajpecaraMm, a 3aMiCTh
KOHKPETHUX HallMEHyBaHb aJpecaTiB Ha JTOKYMEHTI pOOUTHCS y3arajibHEHUH HaIuc,
HaIpUKJIAL;

“ITpum. Ne 1-8 —3a ciMCKOM Ha PO3CHIIKY
ITprm. Ne 9 — o cipasu Ne 02-10”

43. Ha x0HOMY MPUMIPHUKY BUXIAHOTO TOKYMEHTa Ta JOAAaTKax 0 HbOTO Ha
JUIBOBOMY OOIll B HUXXHBOMY JIIBOMY KyTl OCTaHHBOTO apKyllla 3a3HayaroThCs
Ipi3BUILE Ta BJIACHE IM’s NIpalliBHUKA, KU CTBOPUB JOKYMEHT, Ta HOMEp HOro
CIIy>k00BOr0 TelePoHy, HAMPUKIAI;

“KoBasbuyk Iletpo 76 40 68”

44. HagpykoBasi 1 mianucaHi AOKYMeHTH 3 rpudom “Ilns ciryk00BOro Kopu-
CTyBaHHS TMepeAaroTbea Ui peectpauli npamiBHUKY Cekrtopy (cimyx 01 AlIoBOA-
CTBA), AKUM 31HCHIOE TX OOJTIK.

YepHeTkH 1 po3pyKOBaH1 BapiaHTH 3HUIMYIOTHCS MM TMPALIBHUKOM IUIIXOM
nopiOHEeHHss a00 1HIIUM CHOCOOOM (CIaOBaHHS, PO3IJIABICHHS, PO3UYUHEHHS
TOINIO), IKUW BUKJIIOUYAE MOXKIUBICTD 1X MPOYUTAHHS Ta BITHOBJICHHS.

45. Po3MHOXEHHS JOKYMEHTIB 3 Tpudom “/Ins ciiykO0BOTO KOPHUCTYBaHHS
3MIMCHIOEThCS TpaliBHUKOM CeKTopy 3 BHUKOPHUCTAHHSIM KOMIUIEKCHOI CHCTEMH
TEXHIYHOT0 3axXucTy iH(opmarllii B aBTOMaTHU30BaHii cucTteMi kiacy 1 Ha 00’€kTi
iHdopmaritHoi mismpHOCTI — mpuminieHHss Ne 118 VYmpamiinusg 3 ypaxyBaHHAM
BUMOT TEXHIYHOro 3axucty iHdopmarlii, 3 J03BOJYy KepiBHUKA amapary
obnaepskaaMiHicTpallii 3a 3aMOBJIEHHSIM 3a (QopMoro 3rigHo 3 AogaTrkom 10 a6o
BIJIMOBIAHO JIO0 PE30JIIOLII TOJIOBH, 3aCTyIHUKA TOJOBU BIAMOBIAHO 0 PO3MOMALTY
000B’s13KIB, KEPIBHUKA arapaTy 00JIACHOI JepKaBHOI aAMIHICTpaLli

46. Ha koXHOMY MpPUMIPHUKY PO3MHOKEHOTO0 JOKYMEHTa BiJl PYKH MPOCTaB-
JSIETHCSL HOMEP MPUMIPHUKA.

47. HoxyMeHT 3 rpudom “Ilns ciiy:KOOBOTO KOPUCTYBaHHS, OJIEpKAHUU Bij
1HIIIOT YCTAHOBHU JJIsI OIIPAIIOBAHHS OJJHOYACHO B KUIBKOX CTPYKTYPHHUX MiIPO3/ILJIaX,
KOIIOEThCS Y BU3HAUEHOMY MYHKTOM 44 i€l [HCTpyKIIii mopsaKy, SKIIO yCTaHOBA,
sKa € pO3pOOHUKOM JTJOKyMEHTA, HE BCTAHOBMIIA 3a00POHY Ha HOT0 pO3ZMHOMKEHHS.

48. O0nik PO3MHOXKEHUX IOKYMEHTIB, IO MICTATh CIyXO00BYy iH(OpMAaILilo,
BEJIEThCS B KypHaI 3a (HOPMOIO 3TiAHO 3 HogaTkom 11.

HajncunaHHs 1OKYMEHTIB

49. Hancunanas JgokymMeHTIB 3 rpudom “JIns cmyx00BOro KOpHUCTYBaHHS
IHIIUM yCTaHOBAM Yy MeXax YKpaiHW 3IIMCHIOETHCS MIAPO3AUIAMUA YPSIA0BOTO
denba’erepchbKoro 3B 3Ky, MIAPO3IIIaMU OPTaHIB CHEIIaIbHOTO 3B’S3KY, MIIPO3-
JIJIOM B1IOMYOTO (hesib/1 €repChbKOTro 3B’ 3Ky y ckiaji 30poitnux Cun Ykpainu.

VY pa3i HaranpHOI OTPeOU 3a J03BOJIOM TOJIOBH, KEPiBHUKA amapary o0JacHOi
Jep>KaBHOI aJMiHICTpallii TOKyMeHTH 3 rpudoM “Jls ciayx00Boro KOpucTyBaHHs B
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MeXaX HAaCeJIEHOTO MYHKTY MOXYTh OyTH JOCTaBJIeHI BiIOMYHM TPAHCIIOPTHUM
3aco0om abo orpuMani y CeKTopi mpariBHUKaMH CIIyKOH JIIJTOBOJICTBA.

VY pa3i HaacuIaHHS JOKYMEHTIB 3 TpudoM “Jlis ciryk00BOTr0 KOpucTyBaHHS ™ 3a
JOTIOMOTOI0 ~ TIJIPO3/LIIB  ypsIAOBOTO  (pesibJ’ €repCchbKoro  3B’SI3Ky,  BIJIOMYOTO
denpa’erepcbkoro 3B’s3Ky y ckianl 30porHux Cun abo opraHiB CHEIIaJbHOTO
3B’513Ky O()OPMIICHHS KOHBEPTIB (MTAKOBaHb) MTOBUHHE BIMOBIATH BUMOTaM HOpMa-
TUBHO-TIPABOBUX aKTIB, IO PETYIIOIOTH ISUIbHICTDh 3a3HAUYCHUX M1APO3ILIIIB.

Hancunannsa noxkymentiB 3 rpudom “/Ist ciry>k00BOro KOpuCTyBaHHS 32 KOPAOH
3MIACHIOETHCS BIAMOBIIHO 10 3aKoHONaBcTBA. KoHBepTH (MakyBaHHS) 3 BIIMITKOIO
“Jlirep “K”, gki aznpecoBaHl 3aKOpPJOHHUM JUILIOMAaTUYHHUM YCTaHOBaM YKpaiHW,
HAJCWJIAIOTHCA 32 JOTIOMOTOI0 MIAPO3LIIB YPsIOBOTO (Peiibi’ €repChbKOoro 3B’ SI3Ky.

[lepenavya ciayx60Boi iHGOpMalii (HaACHIaHHA JOKYMEHTIB 3 rpudom “Jlms
CIIy’KOOBOTO KOPUCTYBAHHS) €JIEKTPOHHUMH KOMYHIKAI[IMHUMU cUCTEMaMH, 1H)Op-
MalliHO-KOMYHIKALIMHUMU MEpeXaMHu 3[1ACHIOETbCS JIMILE 3 BHUKOPUCTAHHAM
3ac001B KpUOTOrpagiyHOro 3axucTy iH(popmarlii, 10 B yYCTAHOBJIECHOMY MOPSJIKY
JIOTYIIEH1 A0 eKCIUTyaTallii, 3 JOTPUMaHHSIM BUMOT TEXHIYHOTO 3aXHCTy 1H(OopMmaIrii.

50. EnektponHi Hocii 1HpopMmalii Ta J1oKyMeHTH 3 rpudom “Jlns ciyx00BOro
KOPUCTYBaHHS’, WO MIJJISTalOTh MOBEPHEHHIO, OOOB’A3KOBO HAJCHIAIOTHCSA [0
YCTaHOBH 13 CYIPOBITHUM JIUCTOM (A0aaTOK 12).

Bunanns 3 rpudom “Ilia cay:x00BOro KOpUCTYBAHHS HAJICHUIIAIOTHCS 1HIIAM
yCTaHOBaM pPa3oM 13 CyHpOBIIHUM JUCTOM 3 Tpudom “/Ins ciyx O0BOro KOpHUCTY-
BaHHS, B SIKOMY 3a3Ha4yaloThCs Ha3BU (aBTOpPU) BHUJAHb, PEECTpAIliiHI 1HJEKCH,
KUIBKICTh Ta HOMEPH MPUMIPHHUKIB 3 YpaxyBaHHIM BUMOT MyHKTY 39 1iei [HCTpyKITii.

51. lokymentu 3 rpudom “/lns ciyx’OOBOro KOpPUCTYBaHHA , $KI HaJCH-
Jal0ThCs, MOBUHHI OyTH BKJIAJEHI y KOHBEPTH a00 ymakoBaHl y cmnociO, KWl BU-
KJIF0UA€ MOKJIUBICTD JOCTYITy Ta IPOUYUTAHHS TEKCTY YU PEKBI3UTIB 0€3 MOPYILIECHHS
LIJTICHOCT] ITAaKOBAaHHS.

52. Ha xonBeprax (HakOBaHHSAX) 3a3HAyalOTbCAd ajJpeca Ta HallMeHyBaHHs
YCTaHOBH-OJIEp)KyBaya 1 BIJIIPaBHUKA, PEECTPAIlIiH] 1HIEKCH BKJIAJIECHUX JOKYMEHTIB
13 poctaBiaeHHAM BiaMiTkH “JICK”. 3a00poHs€ThCA 3a3HAYaTH MPI3BUINA 1 TOCAAH
KEPIBHUKIB YCTaHOBH-OJICP)KyBaua, a TAKOX IPI3BUINA BHUKOHABIIB JOKYMEHTIB 1
HA3BU CTPYKTYPHHUX IiIPO3ILIIB.

EnexTpoHHi HOCIi1 iHPopMallii yIakOBYIOTbCS B OKPEMHI KOHBEPT (MTAKOBAaHH),
Ha SIKOMY 3a3HauyaroThCs JaTa Ta PeeCTPALIMHNUN 1HAEKC CYIIPOBIIHOTO JIUCTA.

53.V pa3i HajacuiaaHHS JOKYMEHTIB, sIKI TOBMHHI OYyTH PO3KPHUTI NEBHOIO MO-
CaJI0OBOI0 0CO0O0I0 YCTaHOBU OCOOMCTO, X yMaKOBYIOTh B OKpEMHIl KOHBEpPT, y Tpa-
BOMY BEpPXHbOMY KYTI sIKOro Hmkue rpuda “Ilig ciy)kO0BOro KOPUCTYBaHHS
MIPOCTaBJISAEThCS BiAMITKa “OcoOMCTO”, a B MOro HWXKHIN TpaBiii yacTWHI 3a3Haya-
I0ThCSI TI0Cajla, MPI3BHILE, BIACHE 1M’ OJepKyBaua. Takuil KOHBEPT BKJIAJAETHCS B
IHIIUI KOHBEPT, 10 0(hOPMIISIETHCS BIAMOBIAHO A0 BUMOT, BU3HAYEHUX ITYHKTOM 51
miei [HcTpykuii. Y 7iBOMy BEpXHBOMY KyTI KOHBEpPTa MPOCTABISETHCS BiAMITKA
“ITonBiitHUN KOHBEPT .
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54.V pa3i HajacuiaHHS JOKYMEHTIB 3 MOOUTI3aIifHUX NMUTaHb HAa KOHBEPTaxX
(maKoBaHHSX) 1O0AATKOBO MPOCTAaBISAETHCA BIIMITKA “JliTep “M”.

55. HapcunanHga JOKYMEHTIB 3 MOOUTI3AIliHHUX TUTaHb B OJHOMY KOHBEPTI
(makoBaHH1) 3 JOKYMEHTaMH, IO HE CTOCYIOThCS MOOUTI3AIliWHUX THTaHb, HE
JI03BOJISIETHCSL.

56. VY pa3i HanacwiaHHS JOKyMeHTa, mo mae Biamitky “Jlitep “K” abo “CI”,
Horo BMINIIYIOTh B OKpEMHUN KOHBEPT, y IPaBOMY KyTi sIKOTO Hibkue rpuda “Ins
ciy’k00BOro KopucTyBaHHs mpocTaBisierbesa Biamitka “Jlitep “K” abo “CI”, a B
MOro HYWKHIM IpaBlii YaCTUHI 3a3HAYAETHCS 11OCAa, MPI3BUILIE 1 BIACHE 1M s OACPKY-
Baya. Takuil KOHBEPT BKJIAJIA€ThCA B IHIIWNA KOHBEPT, IO BIANPABIAETHCA BIAIO-
BIJIHO /10 BUMOT, BUBHAUYEHUX MYHKTOM 51 1i€i [HcTpykiii. Y 1iBOoMy BEpXHBOMY KYTI
KOHBEPTa MPOCTABISIEThCA BiaMiTKa “TloaBiHHMI KOHBEPT .

57. 3a00poHsEThCA HAACWIATH 3a MEXI YKpaiHM BuaaHHs 3 rpudom s
CIIy’KOOBOTO KOPUCTYBaHHS” 3 METOI0 KHUTOOOMIHY a00 €KCIOHYBaHHS Ha BIAKPH-
TUX BUCTaBKax, MPE3CHTaLIISIX.

@opmyBaHHSI BAKOHAHUX JOKYMEHTIB y ClIPaBH

58. BukonaHi JokyMeHTH 3 rpudom “Ilns ciayk00BOro KOPUCTYBaHHS Tpy-
MYIOThCS Yy CIPABU 3T1IHO 13 3aTBEP/PKCHOIO B amaparti oOJaepkaaMiHicTpalii 3Bee-
HOI0 HOMEHKJIATYporo crpaB. Jl03BONSIEThCS TOJydaTH 10 cripaBu 13 rpudom “Ilis
CITy’)KOOBOTO KOPHUCTYBaHHS  JOKYMEHTH 3 BIJKPUTOIO 1H(GOpPMAIIIEI0, SKIIO Taki
JIOKYMEHTH CTOCYIOThCSI ITUTaHb TAKO1 CTIPaBH.

JlokyMeHTH 3 MOOUTI3aIlIHHUX MUTaHb JOJYyYarOThCs 0 CIIpaB 3 MOOLTI3AIIHHOT
poboTu, 110 MarTh BIAMITKY “JliTep “M”.

JIOKyMEeHTH, IO CTOCYIOThCSI OpraHizaiii peXXKHMHO-CEKPETHOT poOOTH, GopMy-
IOTBhCSl Y CEKTOP1 PEKUMHO-CEKPETHOT poOOTH amapaTy oOJaepkaaMiHicTpallii Bimo-
BIJTHO /IO 3aKOHOJIaBCTBA.

59. Jlo HOMEHKJIATypH CIpaB BKJIIOYAIOTHCA BC1 JOBIJKOBI Ta peecTpaliiHi
KapTOTEKH, KypHAJIU peecTparllii Ta o0JiKy TOKyMeHTIB 3 Tpudom “Ilis cirykO60Boro
KOPUCTYBAaHHSA .

60.Y rpadi HOmMeHknarypu crmpaB “lHaexc cmpaBu” OO HOMEpa CIOPaBH 3
JOKYMEHTaMHU, 110 MatoTh Tpud “JIis cay>k00BOro KOpUCTYyBaHHS’, POCTABISAETHCS
BiamiTka “JICK”, Hanpukia;

“07-15 ACK”

61. Ha oOknmaguHIl CcOpaBH, M0 MICTUTh JOKyMEHTH 3 rpudom “Jlns ciyx-
OOBOIr0 KOPUCTYBaHHS ’, Yy PAaBOMY BEPXHbOMY KYTI IIPOCTABIIAE€ThCS BiAMITKA ““Jlis
CITy’KOOBOTO KOPUCTYBaHHS .

62. VY pa3si konu cTBopeHo moHaa 50 moKyMeHTIB Ha pik 3 rpudom “/[ns ciyx-
O0BOT'0 KOPUCTYBaHHS’, BOHH (DOPMYIOTHCSI B OKPEMI CIIPaBU 3a BUJAMU (PO3TOPSI-
YKEHHS, THCTPYKIIli, IUIaHU TOIIO).
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63. Y pa3i konu B amapari, CTPYKTypHHUX MiIPO3ALIax OO0JaepKaaMiHICTpaIlii
CTBOPIOETHCST MeHII siK 50 JOKyMeHTIB Ha pik 3 rpudom “Ilns cmyxk00BOTO KOpH-
CTYBaHHSA , HOMEHKJIATYpOIO CIpaB mependadaeTscsi (popMyBaHHSA ONHIEI crpaBd i3
3aronoBkoM “‘Jlokymentu 3 rpudom “Ilns ciayx6oBoro xopuctyBanus . CTpok 30epi-
TaHHS TaKoi CIIPaBU HE BCTAHOBIIOETHCS, a Y BIANOBLAHINA rpadi HOMEHKIATYpPH CIIpaB
npocraBisgeTbes BiaMiTka “EK”, sika o3Havae, mo CTpOK 30epiraHHsi CHpaBU BHU3HA-
Ya€eThCs EKCIEPTHO KOMICI€I0 3 TIPOBEJCHHS €KCIIEPTU3U LIIHHOCTI JOKYMEHTIB (Jajl —
EKCIIepTHA KOMICIsI), SIKa YTBOPIOETHCS PO3MOPSIKEHHSIM TOJIOBU OOJIACHOI P KaBHOT
aZIMIHICTpaLii BIAMNOBIAHO 10 3aKOHO/IaBCTBA.

64. ExcriepTHa KOMICIs MICIsl 3aKIHYEHHS POKY BHBYA€ KOXKEH apKyll CIIPaBU
“Ilokymentu 3 rpudom “Jlns ciykO0BOTO KOPUCTYBaHHA 1 3a MOTpeOU mpuiimae
pimeHHss mpo 11 mepedopMyBaHHs. JIOKyMEHTH TOCTIHHOTO 30epiraHHs, MO Mic-
TATHCS y CIpaBi, GOPMYIOTHCS B OKPEMY CIIPaBY, SIKiil HATA€ThCSA OKPEMUIA 3ar0JI0BOK
Ta siKa JI0JTATKOBO BKJIFOYAETKLCS 10 HOMEHKJIATypH cripaB. JIOKyMEHTH THMYacoBOT0O 30e-
piraHHs 3aJIUIIAIOTHCS Y TaKid CIIpaBi 3TiHO 13 3aTBEPHKEHOI0 HOMEHKIIATYPOIO CIIPaB.

65. ko y cnpasi 13 3aroyioBKoM “‘/lokymenTtu 3 rpudom “/Ins ciryx060BOro
KOPUCTYBAaHHS  MICTATBCS JIMIIE JOKYMEHTH THUMYacOBOTO 30€piraHHs, BOHA MOXE
He nepedOpMOBYBATHUCS, a CTPOK 30epiraHHsi Takoi CIpaBU BU3HAYAETHCS HAWIOB-
IIMM CTPOKOM 30epiraHHsl TOKyYMEHTIB, 0 MICTATbcA B Hil. BigmiTka “EK” y rpadi
HOMEHKJaTypu crnpaB “CTpok 30epiraHHsi” 3aKpeciIO€ThCS 1 3a3HAYAETHCS YTOUHE-
HUM CTPOK 30€epiraHHs.

66. JlokyMeHTH 3 MOOUTI3aliHUX MUTaHb 30€pIraloThCsd B OKPEMHUX POOOUYHX
nankax, @yriaspax abo makerax, Ha SIKMX 3a3HA4YalOTbCs MPI3BUILNA Ta BIACHI IMEHA
MpaIiBHUKIB, K1 MAIOTh IIPaBO iX PO3KPHUBATH.

Po6oui manku, GyTisipu abo makeTu 3 JOKYMEHTaMH 3 MOOUTI3aIifHUX MUTAHb
OTICYATYIOTHCSI HOMEPHOIO METAJICBOIO TIEYATKOIO MIPAIliBHUKA, SIKUH OE3ITOCEPETHBO 3
HUMH TIPAITIOE.

KopucryBanHsi 1ToKyMeHTaMH

67. O3HalilOMJIEHHS Ta OIpAIOBaHHSA BXIJHUX, BHUXIJIHUX Ta BHYTPIIIHIX
TOKYyMEHTIB 3 rpudom “JIns ciyx00BOro KOpHCTyBaHHs B amapari 00JIacHOI Jep-
YKaBHOI aJIMIHICTpallii 3/{1IHCHIOETHCS B TaKiil MOCII1I0BHOCTI:

NpU HAJIXO/KEHHI JOKyMeHTa 3 rpudom “Ilis ciayx’O0BOro KOPUCTYBaHHS [0
00JacHOI Jiep>kaBHOI afMiHIcTpallli mpamiBHUK CekTopy npuiiMae makeT Yu JOKYMEHT
Ta Tepeslae Moro HavYaabHUKY YTPaBIIHHS JIJIS TONEPEIHBOTO PO3IIISIAY, MICHS YOTo
peectpye TOKyMeHT 3 Tpudom “/Ins cmyk00BOTO KOPUCTYBaHHS Yy 3a3HAUCHUX
BUIIE )KypHAIaX;

3apEECTPOBAHMM JOKYMEHT IEepPEHacThcs MpalrliBHUKOM CEKTOpy Ha pO3TJIsd
roJIoB1 00JIACHOT JIepKaBHOI aaMiHICTpaIlli yepe3 HavadbHUKa BIIILTY 3a0€3MeueHHS
JISJIBHOCT1 KEPIBHUIITBA amapaTy 00JIacHOI JepKaBHOI aaMIHICTparllii miJ po3Mmuc y
YKypHaJTi 3T1HO 3 A0AaTKOM 13;

3a pe3yNbTaTaMH PO3TIISATY MPOCTABIISIETHCS PE3OJTIONIS 010 HOT0 BUKOHAHHS,
JlaTa Ta IiIImmc;
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PO3TJIIHYTUH TOJIOBOIO 00JIACHOT JIepKaBHOI aJMIHICTpallii JOKYMEHT IOBEp-
TAETHCS Yepe3 HaudaJbHUKA BIIUTY 3a0€3MeUYeHHs MIsITbHOCTI KEPIBHUIITBA arapary
o0J1acHOi iepxaBHOi aamiHicTpatii 10 CexTopy;

npamiBHUK CEeKTOpy BHOCHUTH PE30JIIOIii 0 BiAMOBITHOTO XypHAITY Ta MEpeae
JTOKYMEHT BUKOHABIISIM 3T1HO 3 PE3OJIIOLIEIO0 MTiJ] PO3IHUCKY;

KEpPIBHUKY CTPYKTYpPHOTO MiJIPO3ALTY OOJIACHOI JepXaBHOI aaMiHICTpalli, 3a-
3HAYEHOMY Y PE30JII0lIi1, JOKYMEHT NEPEAAEThCS Yepe3 CIykO0y M1TOBOACTBA;

SKIIO JOKYMEHT TepMiHOBHUH, mpaiiBHUK CEKTOpy 3ampolnye 3a3HAa4eHOrO B
PE30JTI0I1iT BUKOHABIIA JJIsI O3HAHOMJICHHS OCOOHMCTO;

y pasi KoJIM B PE30JIIOLIIi 3a3HaUYCHHI KEPIBHMK 1HIIOI OpraHi3ailii, JOKYMEHT Ta
CynpoBigHUN JUCT (momaTok 12) 3amedaryroThCs B TAKeT, SKUW HaJICHIAEThCS
BUKOHABIIIO BIIMOBITHO 10 BUMOT I1i€i [HCTpyKITii.

Cnpasu 3 rpudom “Ilyist ciykO0BOTO KOPUCTYBaHHS, 10 30€pIraroThCsi B
CekTOpi, BHWJAIOTHCA Yy TUMYAcOBE KOPUCTYBaHHS TIpaIlliBHUKAM amapary,
CTPYKTYPHUX MIAPO3IUIIB OO0NAepkaAMIHICTpalli Ha MiACTaBl 3aMOBJICHHS 3a
dbopmoro 3riHO 3 A0AaTKOM 14, pe30rolii roJIOBH, 3aCTyITHUKA TOJIOBH BIATOBITHO
JI0 PO3MOJITy OOOB’SI3KIB, KEpPIBHUKA amapaTy OO0JIaCHOI JepKaBHOI aaMiHICTparii
a00 3aTBEPHKEHOTO TOJIOBOIO 00JIACHOT JIepKaBHOI aJMiHICTpallii CIUCKY IpalliBHU-
KiB, sIKI MalOTh TPABO MPAIIOBATH 3 BiJIMOBITHOIO CIIPABOIO.

Jlommyck TpalliBHUKIB amnapary, CTPYKTYpPHHX MIAPO3AUIIB 00JacHOI JepaBHOI
aZIMIHICTpalii 10 poOOTH 3 JOKYMEHTAMHU, 1110 MICTATh CIy>KOO0BY iH(POpMAaLIiO 3 MOOLITI-
3allifHUX TIUTaHb, 3AIMCHIOETHCS HA IMIJICTaBl CITMCKY, CKJIQJIGHOTO CEKTOPOM MOOLTI-
3aIliifHOT pOOOTH Ta 3aTBEPHKEHOI0 TOJIOBOIO 00JIaCHOT JepyKAaBHOT aIMIHICTpAIIii.

68. CpaBu JOKYMEHTIB Ta BUAAaHHA 3 rpudom “Jlns ciy>k00BOro KOpHUCTY-
BaHHS BUJAIOTHCS Y TUMYAcOBE KOPUCTYBaHHS BHKOHABLIO 1 MPUUMAIOTHCA BiA
HBOT'O MiJ] PO3MUCKY B JKypHaJIl 32 POPMOIO 3T1JTHO 3 J0AATKOM 13.

69. PoboTa 3 HOKyMEHTaMH 3 MOOUTI3alllMHUX NMHUTAaHb MPOBOAUTHCS y BIJIO-
BIJIHOMY CIy:KOOBOMY NMPHUMILIEHH] 3 JOTPUMAHHSAM BHUMOT, Kl YHEMOXJIHBIIOIOTh
03HaOMJIEHHS 13 3MICTOM TaKUX JTOKYMEHTIB CTOPOHHIX OCi0.

70. Iix yac mpuiiMaHHS CIIPaBU BiJ] MpaIliBHUKA MTPOBOUTHCS TIEPEBIpKa HASIBHOCTI
KO’KHOT'O apKyIlia BCIX JOKYMEHTIB CIIPaBU BIAMOBIIHO JI0 il BHYTPIIIHBOIO OIHCY.

71. CrpaBu 3 rpudom “Jlns ciryxO60BOro KOpUCTYBaHHS, 10 30€piraloThbes B
apXiBHOMY MiAPO3/11i YTIpaBIiHHS, BUJAIOTHCS Y TUMYACOBE KOPUCTYBAHHS IMpalliB-
HUKAM amnapary, CTPYKTYpPHHX MiApO3IiiaiB oOaAepKaaMiHicTpalii Ha IiJIcTaBi
3aMOBJICHHS 32 ()OPMOIO 3T1THO 3 A0AaTKOM 15.

[Tpo Bumauy crnpaB 3 rpudom “JIst ciry>k00BOTO KOPUCTYBAHHS MPAI[iBHUKOM
CexTopy poOUTBHCS 3amUC y KHU31 BHAA4l CIpaB y poOodil MPUMIIICHHS 00JIaCHOI
Jep>KaBHOI aIMIHICTpaIlii.

72. CnpaBu 3 rpudom “/{ns ciayx00BOro KOPHUCTYBaHHS BHUAAIOTHCS IS
THMYacOBOT0 KOPUCTYBaHHS Ha CTPOK, 110 HE MEPEBUIIYE OJHOTO MICSIIS.

73. 3a HasIBHOCT1 MUCHMOBUX KJIOTIOTAHb 1HIIUX yCTAaHOB 200 MPUIUCY Ha TPABO
MIPOBEICHHS TIEPEBIPKU 3TAHO 3 HaJJAaHUMHU 3aKOHOM ITOBHOBR)KCHHSMH JOKYMEHTH 3
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rpudom “JIns cmy:k00BOTO KOPUCTYBAHHS, iX KOIIi 1 BUTATH 3 HUX 32 MUCHMOBHUM
J03BOJIOM a00 pe30JIoNi€l0 TOJOBH, KEpIBHUKA amapary o0O0JIacHOI Jep)KaBHOI
aJMIHICTpaLil MOKYTh BUJABATUCA MPAL[IBHUKAM 1HIIUX YCTAaHOB.

Ha nunpoBomy 00111 MiATOTOBICHUX KOMiH JTOKYMEHTIB Y MPAaBOMY BEPXHBOMY
KyTl TEpIIOro apKylia JOKyMEHTa IpocTaBiseTbes BinaMiTka “Komis”. Butsaru 3
JIOKYMEHTIB 0(OPMIISIOTHCS Ha BIJIOBITHOMY OJIAHKY.

74. Konii TOKyMEHTIB Ta BUTSTU 3 HUX 3aCBIIUYIOTHCS HAYAJIILHUKOM YTIpaB-
JHHS, HAPHUKJIAI;

“3ri1HO 3 OPUTIHATIOM

HauanbHuk ympaBimiHHA JOKyMEHTALITHOrO

3a0e3reueHHs anapary oOnaepKaaMiHiCTpariil

20 yepBusa 2024 poky” (mianuc) Bnacue im’s [IPI3BUILE

75. Ilicnst o3HailoMJIeHHd 3 JOKyMeHTaMu 3 rpudom “Ilns cimyx00BOro kKopu-
CTyBaHHS Ha 3BOPOTHOMY OOIll 3amuTy a0o0 MPHUIIUCY Ha MPaBO MPOBEJCHHS Tepe-
BIPKM POOUTHCS 3alUC MPO JOKYMEHTH (peecTpauiiiHi AaHl, 3aroJioBKH), 3 SIKUMHU
03HAlOMJIEHO IPalliBHUKA 1HIIOT YCTAaHOBH.

76. Y pa3i noTpedu NparliBHUK 1HIIOI YCTAHOBU POOUTH BUTSATH 3 BHJIAHUX HOMY
JTOKYMEHTIB 3 rpudom “/[ns ciry’kKOG0BOTO KOPUCTYBaHHS Yy pOOOYOMY 3OIIUTI, IO
Ma€e 3a3Ha4eHW Tpud, SKUM MICHs 3aBepUIeHHS POOOTH 3 JOKyMEHTaMu HaJCH-
JIAETHCS YCTAHOBI, IO poOUIa 3alUT HA 03HAHOMIICHHS.

[Topsinok oopmiieHHsI poOOYOTr0 30IIUTA BU3HAYAETHCS THCTPYKIIIEID YCTAHOBH.

77. IlpaliBHUK 1HIIOI YCTAaHOBU MOYKE€ O3HAMOMMTHCS 31 3MICTOM JOKYMEHTa 3
rpucdom “JI1s1 ciry’>k00BOTO KOPUCTYBAaHHS ', OTPUMAHUM BiJ 1HIIOI YCTAaHOBH, JIUIIIC
3a MACHMOBOIO 3T0JIOI0 YCTaHOBH-PO3POOHHKA TAKOTO TIOKyMEHTA. 3a3Ha4eHa BUMOTA
HE TIONINPIOETHCS Ha MPEICTaBHUKIB OPTraHiB JEP>KaBHOTO HAMIALY (KOHTPOJO) TMij
Yac BUKOHAHHS HUMH BIAMOBIAHUX (DYHKIIIH 3T1AHO 13 3aKOHOaBCTBOM.

78. 3a00pOHSAETHCA BUKOPUCTOBYBATH CITY>KOOBY 1H(MOpMAILitO, IO MICTUTHCS B
nokymeHTax 3 rpudom “Ilyis ciy>k00BOro KOPUCTYBaHHS, U BIAKPUTHX BHUCTYIIIB
abo omyOJIIKyBaHHS y MeJlla Ta JEMOHCTPYBaTH Takl JIOKYMEHTH Ha CTEHJax,
y BITpMHAX Ha BIAKPUTHX BUCTaBKax a00 B IHIIKUX TPOMAJICHKUX MiCIISIX.

VY pa3i HaaXoKeHHs A0 OoOJAep)KaJAMIHICTpallii 3anuTy Ha iHGOpMalliio, M0
MICTUTBCSA y JOKYMEHTI, SKOMY TpUCBOEHO rpud “JIms ciryk00BOro KOpUCTYBaHHS,
3MIMCHIOETBCS 3 ypaxyBaHHAM BUMOTr TyHKTY 80 1iei [HCTpyKmii meperisii Takoro
JIOKyMEHTa 3 METOIO MEPEBIPKH BIMOBIIHOCTI 3aTUTYyBaHO1 1H(MOpMAIIT CyKyTHOCTI
BHUMOT, Nepe10auyeHuX YaCTUHOIO JIpyroro cTatTTi 6 3akony Ykpainu “Ilpo mocrym 1o
nyOmigHOi iHoOpMaIii”, o0 0OMEKEHHS TOCTymy A0 iH(opMarlii Ha MOMEHT Haj-
XOJDKEHHS 3amuTy. ABTOPOBI 3alUTy HAJA€ThCs iH(QOpMAIliS B Tid YaCTHHI, TOCTYI
JI0 SIKO1 BIATIOBITHO J0 3a3HAYEHOT0 3aKOHY HE OOMEXEHO.

3a HasiBHOCTI B 3aITUTYBAaHOMY JIOKYMEHTI 1H(pOpMAIIii 3 0OMEXEHUM JOCTYIIOM
JUTSI HAJICWJIaHHS 3alUTyBayeBl BUTOTOBJISETHCS WOTO KOIIis, B AKIH CIIOBA, PEUCHHS
Yi 300pakeHHs, 0 MICTATH 1H(QOpMaIlit0 3 0OMEKEHUM JOCTYIIOM, PETYIIYIOTHCS Y
Croci0, SKUW BUKIIOYAE MOAANbIIE BIATBOPEHHS PETYIIOBAHOTO. 3 Takoi Komii
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JIOKyMEHTa BUTOTOBJISIETHCS 1HINA KOIIiS, SKa HAJCWIAETbCS 3anmuTyBadeBl. Koris
3alUTYyBaHOTO JOKYMEHTA, 110 peTylIyBajacs, 30epiraeTbcsi pa3oM 3 JOKYMEHTaMHU 3
BIJIMOBITHOTO 3alUTy Ta MOKE€ BHKOPHUCTOBYBATHCS MOBTOPHO B pa3l HAIXOIKECHHS
710 yCTaHOBH 1HIIIOTO 3aMUTy Ha iH(OPMAIIit0, III0 MICTUTHCS Y TAKOMY JOKYMEHTI.

Ieperasin nokymeHTiB 3 rpupom “/Lis1 ciry:k00BOro KOpucTyBaHHA”

79. Ilepernsg AOKyMeHTIB 3 rpudom “/lns ciayx00BOro KOPUCTYBaHHS MpPO-
BOJIUTHCSI 3 METOIO MIJITBEP/PKCHHS HAsBHOCT1 a00 BIJICYTHOCTI B HUX BIJIOMOCTEH,
10 CTAHOBJIATH CIYKO00BY 1HQOpMAILit0, HE PIIIE HIK OJUH pa3 Ha I'ATh POKIB.

CkacyBanusi rpuda “J{ns ciyk00BOro KOpPHCTYBaHHS 3IIMCHIOETHCS 32 Bij-
CYTHOCT1 3aKOHHHUX MIJACTaB JUIsi OOMEXEHHS y JOCTymi 0 Ciyx)00Boi iHpopmarii,
SK1 ICHYBaJIM paHIILIe.

[lepernsan gokymeHTIiB 3 rpudom “/lis ciy’O0BOro KOpUCTYBaHHA 3 METOIO
MO>KJIMBOT'O CKacyBaHHS Tprda 000B’sI3KOBO 3/IIMCHIOETHCS 1] Yac MiArOTOBKH:

CIpaB AJis iX mepenayi A0 apXiBHOTO MiAPO3aLTy Y IpaBIiHHSA;

nokyMmeHTiB HarioHanpHOro apxiBHoro (oHIYy AJid iX mepemadi Ha MOCTiHHE
30epiranss 10 JlepKaBHOro apxiBy 00JacTi.

80. Pimenns mpo ckacyBanHs rpuda “Is ciyk00BOro KOpucTyBaHHs 4d HOTO
MiTBEPKCHHS] TPUUMAETHCSI KOMICIE€I0 3 TUTaHb POOOTH i3 cioyk00Bot0 iH(OP-
Maliero abo BIAMNOBIIHOI KOMICIEI0 YCTaHOBU-IIPABOHACTYNHHMKA YU YCTAHOBU
BUILOTO PIBHS, SIKILO YCTAaHOBA-PO3POOHUK JOKYMEHTA MPUITUHUIIA CBOIO JiSTIbHICTb.

81. 3a pimeHHsaM KoMicii 3 MUTaHb poOOTH 13 cIy>)k00BOIO 1HPOPMALIIEIO CTPOK
00MEKEHHS JIOCTYIY JI0 CIIpaB (JOKYMEHTIB) MOKe OYTH MPOJOBKEHUH.

82. PimmenHss koMmicii 3 MmUTaHb POOOTH 13 CiIy»K00BOI0 1H(opMariiero odop-
MJISIETBCS TIPOTOKOJIOM, 11O MIAMUCYETHCS TOJIOBOIO 1 CeKpeTapeM Komicli Ta Habupae
YHHHOCTI 3 MOMEHTY 3aTBEp/KEHHS IMPOTOKONy TOJOBOI 00JIacHOI Jep:KaBHOI
aaMiHicTparii. Y IpoTOKOJII 3a3HAYal0ThCS BUAM JOKYMEHTIB, X peecTpalliiHi JaHi,
3aroJIOBKM Ta HOMEPH 3a HOMEHKJIATYpOlO ab0 OMUCOM CIpaB, 3 SKUX 3HIMAETHCS
rpud “Jlns cimyx6oBoro xKopuctyBaHHs® ab0 CTPOK OOMEXKEHHS JOCTYIY JO SKHX
IPOIOBKEHO.

Butsr 3 mpotokoiry abo #oro 3acBigueHa KOMis TIepeacTbes pa3oM i3 ClipaBamMu
JI0 apXIBHOTO MIApO3/iy YTMpaBiiHHA, a y pa3l mepenadi JokyMmMeHTiB HartioHans-
HOTO apxiBHOTO (POHTY Ha MOCTiiHe 30epiranHs — 10 [lep>kaBHOTO apxiBy 00JaCTI.

83.Ilpo ckacyBanus rpuda “ns ciay>kO0BOro KOpPUCTYBaHHS TMHCHMOBO
MOBIJIOMJIIFOTBCSL BC1 YCTAaHOBH, SIKUM HAJICUJIaBCA TaKUl JTOKYMEHT. 3a MOTpeou
MOXYTh HAJCUJIATHCS BUTATH 3 MPOTOKOJY 3aC1IaHHsS KOMICIi 3 MUTaHb poOOTH 13
CITy>00BOI0 1HhOpMAITiEr0 B 00 AepKaIMiHICTpAITii.

84. Ha oOknanuHkax crpaB Ta JokyMeHTax rpu¢ “/[ns ciyx00BOro Kopucry-
BaHHS TMOTAIIA€ThCA MpaliBHUKOM CEKTOpy LUIAXOM HOIro 3aKpECIC€HHS TOHKOIO
PHUCKOIO Ta 3a3HAYEHHS HM)KY€ HA BUIBHOMY BiJ TEKCTY MICII JIaT 1 HOMEpa BiAMO-
BIJIHOTO TMPOTOKOJIy 3acCiJJaHHsI KOMICii 3 MUTaHb PoOOTH 13 clyxk00Bor0 1HPOpPMa-
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miero. Taki BIAMITKH BHOCATBCS JI0 PEECTpAIliiHUX Ta OOJIKOBUX (OPM, HOMEHKJIA-
TYpH Ta OIKCY CIIPaB.

IMigroroBka cupas A0 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HUILLEHHS

85. ExcniepTH3a LIHHOCTI JOKYMEHTIB 3 Trpudom “/Ins cmyxk00BOro Kopucry-
BaHHS Ta iX MiArOTOBKA JIO apXiBHOTO 30€piraHHs 3/1MCHIOIOTHCS B YCTAHOBJICHOMY
3aKOHOJIABCTBOM TOPSIIKY.

VY KiHII KOXHOI 3aKiH4eHOi cmpaBu 3 Trpupom “Jlas ciy:k00BOro KOPHUCTY-
BaHHA~ Ha OKPEMOMY apKyllll poOMTbCS 3aCBIAUYBAJbHUW HAMKC, B SKOMY 3a3Ha-
yaroTbcsd HudpaMu 1 coBaMu KIIbKICTh apKYLIIB Y CHpaBl, KUIbKICTh apKYIIIB BHYT-
PIIIHBOTO OIHCY, & TAKOXK:

HASIBHICTH JIITEPHUX 1 MPOMYIIEHUX HOMEPIB apKYIIIiB;

HOMEpPH apKylIliB 3 HakjJeeHUMH QororpadisMu, KPECICHHSIMH, BUPI3KAMH
TOIIIO;

HOMEPH BEIMKO(POPMATHUX apKYIIIiB;

HOMEPH KOHBEPTIB 3 YKJIQJICHHIMU;

KUIBKICTb apKYILIB YKJIaJI€Hb.

[Ticnst 3acBiMUyBaJIbHOTO HANUCY TPAIliBHUK, KU c(hOpMYBaB CIpaBy, CTABUTH
HIJMAC 13 3a3HAYEHHAM MOCaJu, MPI3BUINA 1 JaTH, SKUH 3aCBIAUYETHCS MEYATKOIO
VYrpaBiiHHA. YCl HACTYIIHI 3MIHM Y CKJIal ClipaBy (MOIIKO/DKEHHS apKyIUiB, 3aMiHa
JOKYMEHTIB KOIIISIMH, 10JIY4YEHHSI HOBUX JOKYMEHTIB) 3a3HA4YAOTHCS Y 3aCB1AUyBajb-
HOMY HAaIlHC1 3 MOCUJIAaHHSAM Ha BIJIMOBITHUN PO3NOPAIUNI TOKYMEHT.

CopaBu 3 rpudom “Ilng ciy)kO0BOrO0 KOPUCTYBAaHHSA TICHS TPOBEICHHS
eKCIIEPTU3H IIIHHOCTI JOKYMEHTIB, [0 MICTSTHCS B Hil, MIIMBAIOTHCS Ye€pPE3 YOTHPHU
MPOKOJIM CHEIlaIbHUMU CYPOBUMHU HHUTKaMu ab0 JpaTBOIO BIANOBIIAIbHUM 32
BeJleHHS apxiBy. CHpaBH MOCTIMHOTO Ta TPUBAJIOro (MOHAA JIECSITh POKIB) CTPOKIB
30epira”Hs Ta 0COOOBI1 CIIPAaBH ONPABIISIOTHCS Y TBEPAY OOKIIAINHKY.

86. CripaBu MOCTIHHOTO Ta TpUBAJIOro 30epiranus 3 rpudom “Jms cmyx00Boro
KOPUCTYBaHHS BKJIIOYAIOTHCA Y BIANOBIAHI OMUCH CIIpaB pa3oM 3 JOKYMEHTaMHu, 110
MICTATH BIAKpUTY 1H(popmariito. [Ipy npoMy B omuci 1o HOMepa cripaBu Ta y rpadi
“Inpexkc cmnpaBu (TOMy, YacTHHHU) 3 JAOKYMeHTamMHu 3 Tpudom “Jlms ciyk060BoOro
KOPUCTYBaHHS foaaeTbes BiamiTka “JICK”.

87. Ilin ywac mepenaui crpaB 3 rpudom “/lns caykO60BOro KOpUCTyBaHHS Ha
nocTiiiHe 30epiranHs A0 [lepkaBHOro apxiBy 00JIacTi pa3oM 3 aKTOM IpUHAMaHHS-
nepenaBaHHs crpaB, OPOPMICHUM B YCTaHOBJICHOMY MOPSIKY, MOMAETHCA JUCT, Y
SKOMY BU3HAYAETHCSI MOPSAOK KOPUCTYBAHHS TAKUMU CITPaBaAMHU.

88. Buityueni st 3HMILIEHHA 3a pe3yJbTaTaMH EKCIEePTU3W IIHHOCTI CIIPaBU 3
rpudom “Jlns cayk00BOr0 KOPUCTYBAaHHS’, CTPOK 30€piraHHs SKUX 3aKiHUYMBCS, BKIIO-
YarOThCsl JI0 aKTa MPO BUIYYECHHS JJIsl 3HUIICHHS JIOKYMEHTIB, HE BHeceHux j0 Hariio-
HAJILHOTO apXiBHOTO (hOHIY (ajTi — aKT MPO BUITYYEHHS TOKYMEHTIB), IO CKJIAA€ThCSI
BIITTOBITHO 10 BUMOT [HCTPYKIIii 3 TUTOBOICTBA B 00IACHIH JeprkaBHiM afMiHICTpaITii.



17

89. JlokyMeHTH, cripaBu, BUAaHHs 3 rprudom “Ilisg ciryk00BOro KOpUCTYBaHHS ,
BUJTyUYCHI JIJISl 3HUILEHHS €KCIIEPTHOI0 KOMICI€I0 00JIACHOT Jep>KaBHOI aMiHICTpaIlii
y CKJIaJli HE MEHIIE TPhOX WICHIB, MIAJATAIOTh 3HUIIEHHIO HUISXOM NOAPIOHEHHS
HOCI1B iH(pOopMarii abo B 1HIMMI crmoci0 (crmamtoBaHHS, PO3IUIABICHHS, PO3UYNHCHHS
TOIIO), IKUW BUKJTIOUAE MOXKIUBICTD 1X MPOYUTAHHS Ta BITHOBJICHHS.

EnextponHi HOCIT iHpOpMAIii 3HUIIYIOTHCS a00 MepepoOSIOTHCS Y CIOCiO, 1m0
BHUKJII0OYA€ MOXKJIMBICTH ITOBHOTO 200 YaCTKOBOT'O BiJHOBJICHHS 30€pEKEHOI HAa HUX
1H(popMmarrii.

B ymoBax ocoGmmBOro mnepioay, 1o HacTa€ 3 MOMEHTY OTOJIOIIEHHS PIIICHHS
npo MoOimizamiro (KpiM HUTbOBOi) a00 AOBEIEHHS WOTO MO0 BUKOHABIIIB CTOCOBHO
IPUXOBAHOI MOO1II3AII] Y 3 MOMEHTY BBEJCHHS BOEHHOTO CTaHy B YKpaini abo B
OKpeMHUX iI MICHEBOCTSAX Ta OXOIUIIOE Yac MOOUTI3alli, BOEHHUHA Yac 1 4acCTKOBO
B1JI0YIOBHUM MEP10 MicJisl 3aKIHUEHHS] BOEHHUX [I1i, Ta y pa3l BUHUKHEHHS peaibHO1
3arpo3M 3aXOIUIEHHS JTOKYMEHTIB, CIIpaB, BUJaHb, €IEKTPOHHUX HOCIB 1HQopMaii 3
rpudom “Jlis ciay:k00BOro KOPUCTYBaHHS, @ TAKOK HEMOMKIMBOCTI 3a0€3I€UeHHs iX
BUBE3E€HHs B O€3IEYHI MICILsl BOHM 3HUILYIOTHCS CIIOCOOaMM, YCTaHOBJIEHUMH ab3a-
JaMH [EPIIMM Ta APYTUM LBOTO ITYHKTY.

PimeHHs mpo HeraifHe 3HUIICHHS TaKUX JOKYMEHTIB, CIpaB, BHIaHb, CICKT-
POHHHMX HOCIIB iH(pOpMaIli mpuiiMae TojoBa OOJACHOI JAEp)KaBHOI aaMiHICTparii
(ocoba, sika BUKOHY€E Horo 000B’SI3KM), a 3a BIICYTHOCTI 3 HUM €KCTPEHOTO 3B’SI3KY —
HAYaJIbHUK Y TIPABIIIHHS.

@akT 3HMILEHHS MIATBEPKYETHCS AKTOM IIPO BHIYYEHHS JIOKYMEHTIB 1 €
1ICTAaBOIO JIsl BHECEHHS MTO3HAYKH PO 3HUIIICHHS TOKYMEHTIB B 00JIiKOB1 (pOopMHU.

90. B akTi mpo BHJIy4E€HHsS JOKYMEHTIB POOMTHCS 3alMC MPO 3HUIIEHHS BIJ-
NOBIJHUX JOKYMEHTIB, CIpaB 13 3a3HAYEHHSM NPI3BHIL, BJIACHUX IMEH YJICHIB
€KCIEPTHOI KOMICIi, IX MAMKUCIB, JaTHU 3HUIICHHS, HAPUKIAI;

“CopaBu Ne 25 JICK, Ne 30 JICK, Ne 80 ACK 3HHUILEHO
HUISIXOM NOJIPIOHEHHS.
UneHnu ekcriepTHOT KOMIicii 00J1acHOT Jep>KkaBHOT aIMiHICTpaITii:

(migmuc) [Tetpo 3aropyiiko
(mmiamuc) Hanis 3amoposkHa
(mipnuc Haranis llleBuyk

10 rpynus 2023 poky

91. Ilicns 3HUILIEHHS JOKYMEHTIB 3 rpudom “Jlist c1y>k00BOro KOpucTyBauHs B
o0nikoBuX (opMmax (KypHaJIax, HOMEHKJIATypl CHOpaB, OMUCAaxX CIpaB TPHUBAJIOrO
(moHaxa ecsITh POKiB) 30€piraHHs pOOUTHCS BiIMITKA “‘JIOKYMEHTH 3HHUIIEHO. AKT Bij
20 p.Ne 7,

92. TenedoHHI Ta agpecHi JAOBIAHUKH, APYKAPChKUM Opak, BUSBICHHH IIiJl 4ac
JIpYyKyBaHHS BUJaHb i3 3a3HAYCHUM TpU(OM, MOXKYTh 3HHUIIYBAaTHUCSA 0€3 aKTa IMpo
BWJIYYCHHS JOKYMEHTIB, ajieé 3 BIAMITKOIO B OOJIIKOBUX (popMax, IO 3aCBITUYETHCS
MIMICaMU TIPAIliBHUKIB, SK1 IPOBEJIM TaKe 3HUIICHHS.
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3ale3neueHH 30epeKEeHOCTI JOKYMEHTIB Ta
NpoBeIeHHs MepeBipKU iX HAABHOCTI

93. Cnopasu 3 rpudom “/lns ciiykO0BOTO KOPUCTYBaHHS 3 JIaTH 1X CTBOPEHHS
(HazxomKeHHs) 30epiratoThCs y BU3HAYEHOMY CITy>)KOOBOMY MPHUMIIIEHHI 3T1JIHO 13
3aTBEPIKEHOIO 3BEICHOI0 HOMEHKJIATYPOIO CIpaB JJO MOMEHTY iX Iepeaadi B apXiB-
HUW Miapo3auT YrpapiiHHs yu Jlep:kaBHUM apxiB 001acTi.

94. loxymeHnTu 1 cupaBu 3 rpudom “Jlns ciryxk00BOTO KOpUCTyBaHHS 30epi-
ralotecsa y madax, ceiidax, mo po3TamoBaHi y CXOBHIII apXiBHOTO MiIPO3ALIY, SKi
HAJIHO 3aMUKAIOTHCS 1 OTIEYATYIOThCSI METAJIEBUMH TI€YaTKaMHu.

30epiraHHsi JOKyMEHTIB 1 cripaB 13 rpudom “Ilig ciykKO0BOro KOpUCTYBAHHS
3MIMCHIOETHCS TpalliBHUKaMU, sIKi O€3MocepelHbO OTpUMAU iX MiJ PO3MHUCKY, Y
CIOC10, 0 YHEMOXKJIUBIIIOE TIOCTYII 0 HUX CTOPOHHIX 0Ci0.

95. Cnpasu 3 rpudom “Jlns ciy>k00BOro KOPUCTYBaHHS , BUAAHI JJIsi pOOOTH,
K TIpaBWIO, MiJUIATaloTh mnoBepHeHHIO J0 CekTtopy abo B apXiBHUW MiAPO3ALI
VYrpaBiaiHHS y TOU K€ JICHb.

Oxpemi copaBu 3 rpupom “/Ins cmyk00BOro KOpHUCTYBaHHS MOXKYThb Iepe-
OyBaTH y BUKOHABIISI MPOTITOM TEPMiHY, HEOOXITHOTO /Jisi BUKOHAHHS 3aBJIaHHA, 3
YMOBH ITOBHOTO 3a0€3MeYEHHS X CXOPOHHOCTI 1 I0JIep KaHHs MPaBIT 30epiraHHsl.

96. Ilepenaya qoxkyMeHTIB 3 rpudoM “/[s ciayk00BOro KOPUCTYBaHHS CTPYK-
TYpPHUM TiIpO3/i7aM 3I1HCHIOEThCS TUIBKK Yepe3 mparfiBHuKa CEeKTopy 3 MPOCTaB-
JITHHSIM BIJITOB1IHOT BIIMITKH B 0OJIIKOBHX (popMax.

[Topsinok mepenaui onep:xkanux y CekTopi JOKyMEHTIB 3 rpudom “Ilnsa ciyx-
OOBOI'0 KOPUCTYBAaHHA BCEPEIMHI OJJHOTO CTPYKTYPHOT'O MIAPO3AUTY AJI1 BAKOHAHHS
(03HalOMJIEHHS) BiJ OJHOTO TMPAILIBHUKA CTPYKTYPHOIO MIJPO3AULY IHILIOMY
MpaIiBHUKOBI TOrO CaMOro IMiJAPO3JAUTY Ta BEACHHS HEOOXIMHUX OO0JIIKOBUX (HOopM
BU3HAYAETHCS THCTPYKIIEI CTPYKTYPHOTO MIAPO3AUTY 3 YpaxyBaHHSIM CIelH(pIKU
WOT0 MISIIIBHOCTI.

97. 3a00poHsA€TbCA TEpeMillaTh JAOKYMEHTH 3 rpudom “Ilns ciaykO00Boro
KOPUCTYBaHHS 3 OJHIEI CpaBH 10 1HIIOI 0e3 MOBiOMJIEHHS mpalliBHUKa CeKkTopy.
[Ipo Bci mepeMillleHHs JOKyMEHTa pOOJAThCS BIAMOBIAHI BIAMITKA B OOJIKOBHX
dbopmax, y TOMy YHCII BHYTPIIIHIX OMMKCaX.

Bunyuyenns cnpaB abo OKpeMHUX OKYMEHTIB i3 cmpaB 3 rpudom “/lms cmyx-
OOBOr0 KOPUCTYBaHHS 3a00pOHSEThCS. B OKkpemMux BUIAAKax Ha MiJICTaBl PIIICHHS
CHi4oro, Ccyadi, cyay YTpaBliHHS 3a MUCbMOBOKO BKa31BKOIO T'OJIOBH, KEPIBHUKA
anapary oOiaepkaJMIHICTpalii 3A1MCHIOE BUIyYEHHS OpPHUTIHAIIB HEOOXIIHUX J0-
KyMeHTIB abo cmpaB. IIpu mpomy y CekTopl MOBHHHI 3aJIUIIUTHUCS MPOTOKOJ PO
BWJIYYCHHS JOKYMEHTIB 3 1X 3aCBIITUCHUMH KOITISIMHU.

98. Nokymentu 3 rpudom “Iist cayk00BOro KOPUCTYBAHHS HE JO3BOJSETHCS
BUHOCHUTH 32 MEX1 CIIY’KOOBUX MPHUMIIIEHb 001aCHOT Aep>KaBHOT aMIHICTpaIlii.

VY pa3i moTpebu roioBa, KEPIBHUK amapaTy OOJAcHOI Jep)KaBHOI aJMIHICTpaIrii
MOKYTh JI03BOJIMTH BHKOHABISIM a00 mpaiiBHUKY CEKTOpY BHHECTH 3a MEXKI CITyX-
O0BOI0 MPUMIILIEHHS] 00JIACHOT JEPKaBHOI aJAMIHICTpallii JOKyMeHTH 3 rpudom s
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CITy’)KOOBOTO KOPUCTYBAaHHS [IJIsl X TOTOJKEHHS, MiAMUCAHHA TOMIO B YCTaHOBAX,
110 3HAXOJATHCS y MEXaX OAHOTO HACEJIEHOTO MYHKTY, IPU [[bOMY JIOKYMEHT MOBU-
HEH OyTH BKJIAJICHUN y KOHBEPT a00 yIMakoBaHWUW y Takui CrociO, 1mo0 BUKITIOUYUTH
MOXJIMBICTh HOTO IPOYUTAHHS.

99. Oco01, BIAPSAIKEHIN 10 1HIIOIO HACEJIEHOrO IyHKTY, 3a00pPOHSETHCS MaTH
npu coO1 matepianu 3 rpupom “/Ins cayx00Boro kopuctyBaHHsa . Y pas3l nmoTpedu
TaKi JJOKYMEHTH HaJICUJIAIOTHCS 3a MPU3HAUEHHSM 10 TIOYaTKy BiAPSIHKSHHS.

100. B okpemux BuMajakax 3 JI03BOJY TOJIOBM, KEpIBHHMKA amapary oOjacHOi
JIEp’KaBHOI aJIMIHICTpallli JA03BOJIAETbCS NEPEBE3€HHS JOKYMEHTIB 3 rpudom s
CI1y’k00BOTr0 KOpPUCTYBAaHHS® [0 IHIIOTO HACEJIEHOI'0 IyHKTY 3a YMOBH, LIO Takl
JOKYMEHTH [IEPEBO3SATHCS I'PYNOI0 Y CKJIAJl HE MEHIIE JIBOX IPaLlIBHUKIB, 110 MAIOTh
BUKOHYBaTH poOOTYy 3 JOTPUMAHHSAM 3aXOJlIB, 110 YHEMOXKJIMBJIIOIOTH HECAHKIIO0-
HOBAaHE 03HAHOMJIEHHS 3 TEKCTOM TaKHX JOKYMEHTIB.

101. Cran opranizamii poOOTH 3 JOKyYMEHTaMH, IO MICTATh CIY>KO00BY 1HGOP-
MaIlilo (HasBHICTh Ta (DI3UYHUN CTaH yCiX JOKYMEHTIB, B3SITHX Ha OOJIK, CHpasB,
BUJIaHb, €JIEKTPOHHHUX HOCIIB 1HQopMauii 3 rpudom “Jlns cirykO00BOro KOpPHUCTY-
BaHHA ), HE PIJAIIE HK OJUH pa3 Ha PIK MEPEBIPSIETbCS KOMICIEI 00JIAaCHOI Jep-
YKaBHOI aJMIHICTpalli 3 NMUTaHb MPOBEACHHS NEPEBIPKM HASBHOCTI JOKYMEHTIB 3
rpudom “Jlyst cay>k00BOro KOpUCTYBaHHA™ MICHS 3aBEPUICHHS IUTOBOJHOIO POKY Ta
(GbopMyBaHHS CHIpPaB.

Ctpok TpoBeJCHHS TEPEeBIPKM Ta CKJIaJ KOMICIi 3 THTaHb ii TPOBEICHHS
BU3HAYAETHCS PO3NOPAIKEHHIM T'OJIOBU 00J1aCHOT Iep>KaBHOT aJMIHICTAIlii.

102. Pe3ynbpTatu niepeBipok 0GOpMIISIOTECA aKTOM 3a (POPMOIO 3TiIHO 3 A0AAT-
KoM 16.

[Ipo dakT BTpaTH TOKYMEHTa, 110 MICTUTh CIyXOO0BY iH(OpMalliio, Ta PO
MOJKJIUBE PO3TOJIONICHHS] BIJJOMOCTEH, IO CTAaHOBIATH CIYy»X)OOBY i1H(opMaIliio,
HEBIJIKJIAJTHO JTOTIOBIIA€THCSI TOJIOBI 00JacHOI Jep>KaBHOI aJMiHICTpallli Ta HaYallb-
HUKY YTIpaBIiHHS.

VY pa3i BTpaTu JOKYMEHTa, IO MICTUTh CIY>KOOBY i1H(pOpMAIlil0, MHCHhMOBO
MOBIJJOMJIIETbCS YCTAHOBI, BIJ AKOi Ied NOKyMeHT oTpumano. IIpo BTpary noky-
MEHTa, 10 MICTUTh CITy>X00BY iH(opMaliito, 310paHy i 4ac MPOBAJKEHHs Omepa-
TUBHO-PO3IIYKOBOI, KOHTPPO3BIAYBAIBHOI MiSUIBHOCTI, TISTIBHOCTI y cdepi 000poHH
nepkaBu, ab0 MOXKIIMBE PO3TOJIONICHHS Takoi ciyk00Boi iH(opmalli MmoBiIom-
asieTbest Takok opranoBi CBY 13 3a3HaueHHsM OOCTaBUH BTpaTH JOKyMEHTa
(pO3rooIIeHHs BIIOMOCTEN) Ta PO BAKUTI 3aXO0/IH.

103. ®aktu BTpaTh JOKYMEHTIB 200 PO3TOJOIICHHS BIJJOMOCTEH, SIKI MICTATh
CITy>K00BY 1H(pOpPMAIIiFO, PO3CIiTyE KOMICIS 3 TUTaHb POOOTH 13 CIIyKO0BOIO 1H(DOP-
Marlie€ro B o0nacHii nepkaBHiN aamiHicTparlii. s po3ciaigyBaHHs oKpeMux (akTiB
BTpaTU JOKYMEHTIB a00 PO3TOJIONICHHS BIIOMOCTEH, SIKI MICTSITh CITyXO0BY 1H(}OP-
Mallito (J1aji — po3CiiyBaHHs) PO3NOPSIKEHHSIM TOJIOBU 00JIACHOI AEp:KaBHO1 aiMi-
HICTpallii MOK€ YTBOPIOBATHUCS CIIEL1alIbHA KOMICIS.
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104. CnemianbHa KOMICiSi Ma€ MpaBO OTPUMYBATH BiJ MPAIliBHUKIB OOJIEPK-
aJMIHICTpaIlli MUCAMOBI Ta yCHI MOSICHCHHS 3 MHUTaHb, IO € MPEIMETOM PO3CIIiIy-
BaHHs, BUTpeOyBaTH HEOOX1AH1 TOKYMEHTH (iX KOmMil), OrIA1aTh NPUMILICHHS.

105. Unenn xowmicii 3 muTaHb poOOTH 13 cioyk00BOIO iH(OpMAIli€0 Ta cCrie-
[iabHOI KOMiCii HECYTh MEPCOHANbHY BiAMOBIAANBHICTH 32 MOBHOTY, BCEOIUHICTH 1
00’€KTUBHICTh BHUCHOBKIB pPO3CIIyBaHHs, HEPO3roJomIeHHs iH(dopmalii, sika cTo-
CYETBCSL PO3CI1TyBaHHS.

106. 3a pe3ynabTaTamu po3CiilyBaHHs, SIKE TPUBAE HE JIOBIIE HIK OJWH MICSllb,
CKJIaJIa€ThCS aKT, 110 MIAMUCYETHCS WICHAMHU KOMICIT 3 MUTaHb POOOTH 13 C1yK00BOIO
iHpopMariero yu cremiaabHOoi KOMICIi Ta IMOJA€ThCs TOJIOBI 00JIACHOI JepKaBHOT
aZMIHICTpaIlli Ha 3aTBEP/PKCHHS. 3a HAasIBHOCTI OOTPYHTOBAHHMX IPOIO3HUIIN BIJIO-
BIJIHOT KOMICI1i, TpUHHATHX Ha 11 3aCiIaHHI, CTPOK MPOBEICHHS PO3CJIITyBaHHS MOXKE
OyTH TPOJOBKEHO 3a PE3OJIIOIIEI0 TOJOBH OOJACHOI JEp>KaBHOI aJMIHICTparii He
OUTBIII SIK HA OJUH MICSIIb.

Po3scrninyBaHHS MOYMHAETHCS 3 JaTH MIAMUCAHHS PO3MOPSAYIOTO TOKYMEHTA PO
HOro TMpOBEJCHHS Ta 3aBEPIIYETHCS JATOK 3aTBEP/KEHHS aKTa IMpO pPe3yJbTaTh
IIPOBEJICHHS PO3CIiAyBaHHS.

107. B okpeMoMy poO31iJli akTa MPO pe3ybTaTH MPOBEJICHHS PO3CIIiTyBaHHS
3a3HAYaOThCI OOCTaBHMHU, NMPUYMHM Ta YMOBH HACTaHHS BIJAMOBIAHOTO BHUMAIKY,
pIBEHb 3allOfisSHOI INMKOAWM ab00 HEraTMBHOrO BIUIMBY Ha isUTBbHICTH 0O0JIACHOI
JIep>KaBHOI aiMiHICTpallii, a TAKOK HABOJUTHCS MEPETiK BTPAuYCHUX IOKYMEHTIB.

108. BigmiTka mpo BTpaTy JOKYMEHTIB BHOCHTHCS MpaliBHUKOM CekTopy 10
peecTpaliitHux Ta o0JIIKOBUX (HOPM 13 3a3HAUEHHSIM PEECTPALINHUX JaHUX aKTa Mpo
pE3yNbTaTH MPOBEAECHHS PO3CIIITyBaHHS.

109. JloBigka mpo NPUYMHHU BiJACYTHOCTI BTpPAy€HUX JIOKYMEHTIB, MiJIIUCaHa
KEPIBHUKOM YTIPaBIiHHS, NMEPEAAETHCI 10 apXiBHOTO MIAPO3AUTY YTIPaBIIHHS IS
BKJIFOUEHHS 11 JIO CIIPABU.

Oxopona cay:x00Bo0i ingopmanii mix yac
MIi’KHAPOIHOI0 CIIBPOOITHHUITBA

110. PitmieHHss mpo MOXJIMBICTh MPUHAOMY OOJACHOIO JEp’KaBHOKO aJMIHICTpa-
II€0 1HO3EMHMX JeJieraliid, Tpyl Ta OKpPEeMHUX 1HO3eMHHUX TpoMajsH Ta ocib 0e3
IPOMAJITHCTBA (Jaj1i — 1HO3EeMIIl) IPUHUMAETHCS TOJIOBOIO OOJIACHOI JIepKaBHOI aMi-
HicTpalii abo Horo 3aCTyITHHUKOM BIJIIIOBITHO JI0 PO3MOILTY 000B’SI3KiB.

111. BignoBiganbHi 3a Oprasizaiito IpuiioMy 1HO3EMIIIB Ta MIPOBEACHHS POOOTH
3 HUMU B OOJAepX)aAMiHICTpali (Iajai — MiAPO3/ia 30BHINIHIX BiJIHOCMH) BHU3HA-
YaI0ThCS PO3MOPSIAYUM JOKYMEHTOM T'OJIOBU 00JIACHOT IepKaBHO1 aJMiHICTpaIlii.

112. Tlizpo3a110M 30BHIIIHIX BIIHOCHH Pa3oM 3 IHIIUMU CTPYKTYPHUMU MIIPO3-
JigaMu, o OepyTh y4acTh y MPUKHOMI 1HO3EMIIIB, 3@ YYaCTIO 0COOH, BIANOBIIAIbHOI
3a TeXHIYHUH 3axXUCT iHPopMaIllii, po3po0IseEThCS TporpamMa IpUHoMy 1HO3EMIIIB, SKa
MOBUHHA MICTUTH:
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BIJIOMOCTI TIPO 1HO3EMIIiB, HAMMEHYBaHHS iX MOCa/a, a TaKOX 1H(OPMAIIIIO PO
HiIPUEMCTBO, YCTAHOBY, OpraHi3alliio, Ky BOHH MPEJCTaBISAIOTH, MEPioj Tepe-
OyBaHHsI B YCTaHOBI;

METy IPUHOMY 1HO3EMIIIB, TIEPEIIIK MUTaHb, K1 TJIAHYIOTHCS 1T OOTOBOPEHHS.
[ndopmariist po IisUIBHICT YCTAHOBH, SIKa MOKEe OYTH JIOBEJICHA JI0 1HO3EMIIIB a0o
iM repeaHa, 3a3Ha4Ya€ThCS y IOAATKY JI0 IPOTPaMH;

CIIUCOK TMOCaJ0BUX OCI0 YCTaHOBM, BIJIMOBIAQJIBHUX 3a MPUMOM 1HO3EMIIIB 1
BUKOHAHHS IHIIUX 3aBJaHb, MOB’S3aHUX 3 NepeOyBaHHAM 1HO3EMIIIB B yCTaHOBI1 (13
3a3HAYEHHSIM 3MICTY TaKUX 3aBJ/IaHb);

NEepeNiK CTPYKTYPHUX HIAPO3JLIIB YCTAaHOBH, SKI BIJBIIyBaTUMYThCS I1HO-
3eMIISIMU;

nepesik MICHb Ta MOPSAOK 3aCTOCYBaHHS 1HO3EMIPIMHU KiHO-, (pOTO-, aymio- i
BiJleoanaparypH, IHIIUX TEXHIYHUX 3aCO01B;

MapHUIPYTH 1 MOPSAJIOK NMEPECYBaHHS 1HO3EMIIIB TEPUTOPIEIO YCTAHOBH;
1HIII1 HEOOX11H1 3aX0/TH.

[Iporpama npuiioMy iHO3EMIIIB 3aTBEPIXKYETHCS TOJIOBOIO OOJIACHOI JIep KaBHOI
aaMiHICTpaIlii a00 HOro 3aCTYITHUKOM BIJIMOBIAHO JI0 PO3MOALTY 00OB’SI3KIB.

113. YV pa3i koau mijg yac NOpUHOMY 1HO3EMIIIB TepeadavacThCcsl IMepenaya
1HO3EMIISIM Y BCTAHOBJICHOMY 3aKOHOJIaBCTBOM MOPSIIKY CIy>k00Boi iH(opMarrii, sika
Oyna 3i0paHa mij yac MPOBaHKEHHS ONEPATHBHO-PO3ITYKOBOI, KOHTPPO3BIAYBAIBHOT
JUSTTBHOCTI, MISNIBHOCTI y cdepli o00pOHU JepikaBH, ToJIoBa OO0JIACHOI Jep)KaBHOI
aaMiHicTpamii abo 3a WOro JOpPY4YEHHSM KEpIBHHK IMIJAPO3JUTY 30BHIIIHIX BIAHOCHH
cBoeyacHo iH(popMye y nucbMoBii ¢opmi opran CBY mpo ckman iHO3eMHOI nere-
raiii (rpynu) 13 3a3Ha4Y€HHSM NPI3BHIL, BJIACHUX IMEH 1 Mocajx il 4YIEHIB, MEpIOA
nepeOyBaHHsS Ta METY BIJABIJAHHSA YCTaHOBH. Pa3oM 13 3a3HaueHO0 1H(OpMaLIEr
HAJCWJIAE€THCS KOMisl IPOrpaMu MPUHOMY 1HO3EMIIIB.

114. 3 metoro 3amo0iraHHd BHUTOKY CIIy»00BOi 1H(oOpMmalii BiZIOMOCTI, JOKY-
MEHTH Ta 1HII1 MarepiaiabHi HOCli iHpopMallii, sKUM HagaHo rpud “Ilnsa ciyx60BoOro
KOPUCTYBaHHS Ta 3 SKUMHU IUIAHYETHCS O3HAMOMUTH 1HO3EMIIIB a00 Kl OyIyTh iM
HaJlaHl, OILIHIOITHCI KOMICIEI0 3 MHUTaHb POOOTH 13 CIIy’KOOBOIO 1H(OpPMAIIIEO 10
3aTBEPKEHHS MIPOrpamMu MPUMOMY 1HO3EMIIIB.

PimeHHss Takoi KoMicii O(QOpPMIISIETBCS aKTOM MNP0 Pe3yJbTaTh MPOBEICHHS
€KCIIEPTHOI OLIIHKH, L0 3aTBEPAKYETHCS TOJIOBOIO 00JIACHOI JAepKAaBHOI aJAMIHICTpa-
mii.

115. AKT ipo pe3yJIbTaTu MPOBEACHHS €KCIIEPTHOT OLIIHKY TOBUHEH MICTUTH:

JIaH1 1010 MM1/ICTaB MPOBEJAEHHS €KCIIEPTHOI OLIIHKU;

Ha3By, peecTpalliifHi JaHi, Tpud OOMEXEHHsI TOCTymy J0 JOKYMEHTa, HOMED
HOCI1s 1H(pOpMaIlii, gKa € IPEAMETOM €KCIIEPTHOT OLIIHKH;

Ha3By Ta BHUJ HOCIS iHopmallii, loro peectpalliiiHi JaHi, CTOPIHKH, IMYHKTH,
ab3anM Ta 1HIN JaHi moAo0 1H(opmaIlli, ska MICTUTh BIJJOMOCTI, 110 CTAaHOBIATH
ciy>k00By 1H(popMaIlio;
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chepy KUTTEMISTLHOCTI JIEpKaBH, SIKIM MO)Ke OyTH 3aBJaHO IIKOJHM BHACIIIOK
OTIPUJTIOJTHEHHS Takoi iHpopMallii, Ta OOTpyHTYBAaHHS TAKOTO BUCHOBKY;

MyHKTH TIEPENTIKYy BIJOMOCTEH, II0 CTAaHOBJATH CIIYKOOBY 1H(OpMaIIito, SKUM
BIJIMOB1AI0Th HAsIBHI B MaTepiaJbHUX HOCIAX 1H(pOpMAaIlii BIIOMOCTI;

HallMEHYBaHHs OpraHy J€pXaBHOI BJaJH, IHIIOTO JIEPKABHOI'O OpraHy, OpraHy
MICLIEBOI'O CaMOBpSyBaHHs, Oprany Biaaun ABToHOMHOI PecnyOmiiku Kpum, iHmoro
cy0’ekTa, 1110 BUKOHY€E BIaJH1 yIPaBIIHChKI (PYHKIIT BIAMOBIAHO O 3aKOHOAABCTBA 1
€ PO3MOPSIIHMKOM 3a3HAYCHOI CITy)00BO1 1H(OpMaIIii.

116. Hocii indopmarii 3 rpudom “Ilyig ciyxk00BOro KOPUCTYBAHHS MOXKYTb
OyTH HajJaH1 1Ji1 O3HAWOMJICHHSI 1HO3EMIISIM ITICIIsl BUIIYUYCHHS 3 HUX BIJJOMOCTEH, 1110
CTaHOBJIATH CIIYKOOBY 1H(HOpMaIIifo.

117. TToBHOBa)XEHHSI MOCAJAOBUX OCi0, BIAMOBIJATBHUX 3a MPUHOM 1HO3EMIIIB 1
MPOBENCHHS POOOTH 3 HHUMH, BU3HAUYAIOTHCS MPOTrpamMor0 poOOTH 3 1HO3EMIIIMH.
[TparmiBHuKH, K1 OEPYTh y4acTh Y MPUIOMI 1HO3EMIIIB 1 MPOBEJCHHI pOOOTH 3 HUMH,
MMOBUHHI JTISATH JIMIIE Y MEXaX HaJIaHWX MMOBHOBAXXKEHb Ta 3a0€3MEeUyBaTH OXOPOHY
ciry»)00Boi iH(pOpMAITii.

118. Ilizpo3ain 30BHIIIHIX BIJHOCUH 3a pe3yJbTaTaMU MPUHAOMY 1HO3EMIIB
CKJIaJIa€ y JOBUIbHIA (OpMi 3BIT PO BUKOHAHHS MPOTPaMH POOOTH 3 1HO3EMIISIMH,
SKUM 3aTBEPKY€ETHCS TOJIOBOIO 00JIACHO1 AEPKABHOI aIMIHICTpaIlii.

119. ITlporpama mpoBefieHHS pPOOOTH 3 1HO3ZEMIPIMH, aKT MPO Pe3yJbTaTH
IPOBEJICHHS EKCIEPTHOI OIL[IHKA Ta 3BIT NP0 BUKOHAHHS MpOrpaMu poOOTH 3
1HO3EMISIMH 30epiraroThCs y MiAPO3aUI 30BHIMIHIX BIZHOCHUH B OKpeMiil cIpasi, 110
nependayaeThCcsi HOMEHKJIATYPOIO CIIPaB.

120. KepiBHUKHM yCTaHOB, 110 TPUHMAIOTh 1HO3EMIIIB, 3000B’13aH1 31HCHIOBATH
KOHTPOJIb 3a JMAISUIBHICTIO 0Ci0, Ha SKUX TOKJIQJAa€ThCsd BUKOHAHHS (DYHKIIH 3
oprasi3aliii mpuioMy i MPOBEICHHS POOOTH 3 1HO3EMIIIMH, a TAKOXX 32 BUKOHAHHSIM
BIJIMOBIAHUX MPOTPaM.

121. Y pa3i BUHUKHEHHS HEOOXIJIHOCTI B OJTHOYACHOMY 3a0€3IeUeHHI OXOPOHH
cmyx00Boi iH(poOpMaIli Ta pPEKUMY CEKPETHOCTI MiJ Yac MIKHAPOIHOTO CITiB-
pOOITHHLITBA 3aXUCT CIYKOOBOI Ta CEKPETHOI 1H(POPMAILl TPOBAJAUTHCS BIIIOBITHO
1o BuMor Ilopsinky opranizamii Ta 3a0€3MeYeHHsI peKUMY CEKPETHOCTI B JE€PKABHUX
opraHax, OpraHax MiICIIEBOrO CaMOBPSAYBaHHs, Ha MIJIPUEMCTBAX, B yCTaHOBax 1
oprasizamisix, 3aTBepJKeHoro mnocrtaHoBoro Kabinery MinicTpiB VYkpaiHu Bij
18 rpynusa 2013 poky Ne 939.

3acTymHHK KepiBHUKA
amaparty aJMiHicTparii 3opsaa JJABUJIUYK



KYPHAII

00J1iKy KOHBepTIB (IaKOBaHb) 3 rpudom
“Jlo1s1 ¢s1ysk00BOr0 KOPHUCTYBAHHA”

(maliMeHyBaHH OpraHi3aiii)

Honarok 1 mo [HCcTpyKIIii
(myHkT 18)

< Mignuc
g g npaniBHUKA
4 —_~

® . CEeKTO 00oTH
§ = E o IHignuc Py p
o S-S . y 3 IOKyMeHTaMH
S ¥ s | HaiimenyBaHHsn denbr’ereps
S £ a0 .. Homepmn, y . JJISI CITYK00BOTO
= H © © | yCTaHOBM, 3 IKOI . (kyp’epa), axuii
S S %3 . JOKYMEHTIB, 1110 KOPHUCTYBaHHS,

£ s = HAXIMIIOB . JIOCTABUB .
= s & = 3a3Ha4YeHi Ha . . | II0 MiATBEPAKYE
= = ) KOHBEPT . . | xopecnoHaeHuilo, i3
& 8 = KOHBEPTI, maKeTi . OTPUMAHHS
S g a2 (makyBaHHA) 3a3HAYEHHAM JaTH i
=t E &= KOHBEpPTAa
= = ) qacy
2 z (makyBaHHA),
= 7 nara

OTPUMAHHS

1 2 3 4 5 6




Honarok 2 no [HcTpyKIii
(myHkT 20)

XMenpHUIlbKa 00J1acHa JIepKaBHA aAMIHICTpaIlis

AKT
MPO BiICYTHICTh BKJIaJIeHb 200 MOPYylIeHb HLTiICHOCTI,
MOIIKOIKeHHSI KOHBEPTA (MAaKOBAHHS)

B1Jl 20 p. Ne

Ilei akT ckiageHumn

(HaliMeHyBaHHS TIOCaJIy KepiBHHUKA CITY>KOH A1TI0OBOCTBA YCTAHOBH)

(mpi3BwiIIE Ta BIacHE iM’s)

y IPUCYTHOCTI:

(mocasu, mpi3BHUIIA, BIIACHI IMEHA TTOCAIOBHX 0Ci0)

Ipo Te, IO MiJ] 4ac PO3KPUTTS KOHBEpTA (ITaKOBaHHS), HAICIAHOTO

(HaliMeHyBaHHsI OpraHi3allii, o Hajicjana JOKYMEHTH)

HC BUABJICHO TaKHUX BKJIAACHb

(Ha3BH 1 peecTpallilifi iHIEKCH TOKYMEHTIB, SKi HE BHSIBJICHO)

BUSBJICHO NOPYIIEHHS IIUIICHOCTI Ta MOIIKOJYKEHHSI KOHBEpTa (ITaKOBaHHS)

(Ha3BH 1 peecTparliiifi IHAEKCH JOKYMEHTIB, III0 MICTATHCS Y KOHBEpTax (MTAKOBAHHSIX)

3 MOPYIICHHSM I[iJTICHOCTI Ta IMOIIKOKEHHSIMH )

MI1IINUC BJIACHE 1M s Ta MPI3BUILE
p




Honatok 3 o Inctpyxkuii

(myHKT 25)

KYPHAI

peecTpailii BXiTHUX JOKYMEHTIB 3 Tpudom /{51 ciryxk060BOro BUKOPUCTAHHS

BLHIWAMOY
BHHOMMHE odl eMLINITY

14

LHOWAMOY OLUMITTI I0ONE oY
‘ugedud IMITHI MMHUITRA LI

13

BHHEHOM UL 010U
yodLd 8L BLHIWAMOY 91Ir0d.LHOM
BH BLLEgd odI eXLINTTE

12

(oHeLIrEH) OHIKAdY
Anod ‘apimHdimudu 9L1191r11)
BHHMOHWEOd od eLINITY

11

nmoBepHe
HHSA

10

JaTa i minmuc

OTpUMaH
HA

A9 eHONH Y HHHIIreX1d0IITd
008 BINOIIr0Edd

apmmHdimundu
HdONOH BL 9LIIIITY]

BILRIOY

KiabkicTs
apKyuiB

BLHIWAMOYX

LOIE
uiLodod oge ModorroJes
0J0M ‘BLHINAMOY ATHd LR

BLHINWANOY doray

BLHIWAMOY OIOHYIXHE IMITHI
unHUMed1ddad el ereyy

BLHIWAMOY OIOHYIXH
1orHI nuHHITedLd3ad
BL BHHXIOXI'BH BLB]]




Honatok 4 o IncTpykuii

(myHKT 25)

KYPHAI

peecTpallii BUXiTHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 Tpudom

“Jlns c1y>kK00BOro BUKOPUCTAHHS

eyxLandy

12

BLHIWAMOY
BHHIMMHE od1 eLINTTG

11

BIdeHOMHI I
I BLHOWAMOY BHHeWudLO
erer oge Adridad donwoy

10

LHIWAMOY OLMIIIIU I0ME 0Y
‘ugedind IMTHI MMHUITRALIIdJ

exuHdmwnda donwon

Arireodrmn o1oHdALAdLd
‘BLHIWAMOY ehedAxdaro
— HAOHBLIA BHHEIAHOWHEH

Bignpasieno

Atuadmmudn AWOHX0M
A aymAMde 9LopI91rm

udonoH x1
‘apmHdmado 919D

IlinrorosjieHo

WOILIALYOY WHHIXKINGO
¢ ndotared or mnenwdodHr
BHHIJOHIE BARLITII]

BI9RHONHE B WI dHORIrd
vl dmuacrdu ‘Arireodn
010HdAILMAdLY BHHRAAHINWHE

Buja noxymenTa ta
KOPOTKMIi 3MicT

BLHIWAMOY
»1rHI nuHHUIedrysad
BL BHHOXOXI'EH BLe]]

*V pasi moTpedu xypHaa MOKE IOMOBHIOBATHCS T0AaTKOBUMH Tpadamu




Honartok 5 no [acrpykuii
(myHKT 25)

XMEJBHUIIBKA OBJIACHA JTEPKABHA AJIMIHICTPAIIIA

3arajabHuii Binais1 anaparty agMinicrpauii

KYPHAII

peectpauii ingopmaniii (3BiTiB, BilMoOBiael TON0) NP0 BUKOHAHHS
AOKYMEHTIB 3 rpugom
“Jlnst cory:k00BOr0 KOPUCTYBAHHSA”

ITouato 20 poky

3akiH4eHo 20 poky

Ha apKyumax

XMeJabLHUIbLKAI



[IponoBxkeHHs gonarka 5

JlaTa Ta
aTa U . eecTpauiitHuii
Ne A Peecrpauiiinuii inaexkc 10KyMeHTa, Ha AKUI peectp .
HAIXO/KEHHSI Kopecnionnent . . . iHgexc IMpumirka
3/m . HajJicaaHo iHgopmaniio .
iHpopmanii iH(popmanii,

0 HAgIIIa

1 2 3 4 5 6




Honatok 6 1o [HcTpykuii

(myHKT 25)
KYPHAII
peecTpallli po3nopsKEHb roJIOBU 00JIACHOI JIepKaBHOI aIMiIHICTpaIlli
(s ciry»)60BOT0 KOPUCTYBAHHS)
.o . KiabkicTh apkywiiB Homep Ta Higmuro

Ne | Peecrpauiii- JaTa Lo IpumipHuku Komy (kyau) . :

U o KOpOTKl/Il/I 3MICT . OCHOBHOTIO . . aaTa HOMEDP KUIBKICTh
3/m HUMH IHACKC peecTpanu Ta 1X HOMEepH A0JAaTKIB HaalICJdaHo .

JAOKYMEHTA peeCTpy cnpaBm APKYIIIB

1 2 3 3 4 5 6 7 8 9 10




JlomaTok 7 1o

[HCTpYyKLIIT
(myHKT 25)
KYPHAI
peecTpallii Hakas3iB roJIOBH 00JACHOI Jep KaBHOI aMiHICTpaIlii
(s ciry»060BOT0 KOPUCTYBaHHS)
.u . KiabkicTh apkyiiB Homep Ta Himmmurto
Ne | Peecrpamiii- Jata Lo Ipumipauku Komy (kyau) —
L. - KOpOTKI/lI/l 3MICT . OCHOBHOI'O . . aaTa HOMEDP KUIBKICTH
3/m HHUH IHIAECKC peecTpanu Ta 1IX HOMepHU JO0JATKIB Haal1CJaHo .
JOKYMEHTA peecTpy CIIpaBH | apKyuliB
1 2 3 3 4 5 6 7 8 9 10




Honatok 8 no Inctpyxkuii

(myHkTt 27)

KYPHAI
00JIIKYy Ta pO3MOJILTY BUJIaHb 3 TpU(OM

“Jlna cy>k00BOT0 KOPUCTYBAHHS ™

3HUIIEHHA

vLde donoH ‘erer

13

IloBepHeHHsI

apimHdimundun
udonoH ‘erer

12

[ AR (@]
(suHenndLo odn eMLINIIE
00®) BLHIWAMOY OJOHITXHE

T nuHuned.rddsad

11

NPUMipHUKIB

oHeIHd
AWOM 00® OHRBIIITEH HIAM

10

,IIOIIﬂTKOBe BHI'OTOBJICHHSA

nddnoH x1
el apimHdinndu 909910

udonoH x1
el apimHdinndo 90191

Po3moain

BLRY |
(sHHenndro odu eXLINIIE
00®8) BLHIWAMOY OIOHYIXUY

arHI nunuImedrysad

OHRI'Md
AIWOM 0Q® OHRIIITEH HIAM

nddnoH x1
el apimHdinndu 9091

vLel I eLOMIr
o1oHIT90duAd 0IOHITX™
MarHI nuHumedrysad

Bupano ad6o HagiHmio

oneaoAdren
I 00¢ OI'MMMHINeH UMITdE

Ha3zBa Bupanus

dowon nugodrsdoyy

*V pasi notpedu KypHai1 MOKe I0MOBHIOBATHCS JOJATKOBUMU Ipadamu




KYPHAI

00JIiKy eJIeKTPOHHMX HOCIIB 1H(OpMaIlii, Ha K1 MIIaHYETHCS 3aMMMCYBATH CIY>KO00BY 1HGOpMaIrito™*

Honatok 9 o Inctpyxkuii

(myHkT 29)

- BinmiTka npo -
y o BinmiTka npo Baauy . o = o
o P - 5 NOBEepPHEHHSI 28° 237 EEE
) = = = =] e E 832
z < S e ) EE Sz 8 S8
= et E = npizeuue, JEZZF EZEE 5
= . o = g = aaTa BJIACHE . @acE o ®E B =
= | OOxikoBuii = &= . . . narai S ESE5 eSS 5= =
g HOMep £ % =5 HaMMeHyBaHHs npi3BuIIe, OTPHMAHHSA iM’st S S RCT— &g 2 E
= = % ? CTPYKTYPHOTO BJIacHe iM’s1 Hocis i npauiBHH- A g 3 g = .E : 3 :- ) E..
g : = o migposainy BUKOHABIS mianue Ka CIyKou K;’ c:KTO £ E s =2 22 e E
. . R=l
= 5 & 3 BHKOHABLS AioBo- Py § g g 5 z % £
it = ACTBa a~ a° =%
1 2 3 4 5 6 7 10 11 12

*V pasi noTpedu KypHai1 MOKe T0MIOBHIOBATHCS JOJATKOBUMU Ipadamu




Honarok 10 mo IncTpyxitii
(myHKT 45)

HO3BOJIAIO

KepiBHuk anapaty oOaaep:kaaMiHicTparii

(trimrmmc) (BacHe iM’st Ta Tpi3BUILE)

20 p.

3AMOBJIEHHA

Ha PO3MHOEHHSI JIOKyMEHTa 3 rpudom
“Jly1st CITy’>KOOBOTO KOPUCTYBaHHS

(BUA JOKyMEHTa)

(maTa peecrtparii)

(peectpariiitHuii HoMep) (HOMeEp mpUMIpHUKA)

KibKiCTh CTOPIHOK y IPUMIPHUKY
KiJIBKICTh TPUMIPHUKIB, K1 HEOOX1JTHO BUTOTOBUTH,

Oco0yMB1 yMOBU PO3MHOKECHHS

Buxonasenn

(3arooBox ab0 KOPOTKHIA 3MiCT)

(BmacHe iM’4 Ta TPi3BUIIE)

(HaliMeHyBaHHS [TOCAI KEPiBHUKA (triarmmc) (BmacHe iM’4 Ta Ipi3BHIIE)
CTPYKTYPHOTO IiPO3ALTY, IO
3MIMCHIOE 3aMOBJICHHS )

HavanbHuk ynpapiiiHHS

JTOKYMEHTAIIHHOTO

3a0e3MeUeHHs arapary

obIaepKaaMiHICTparii

20 p.

(HaitMeHyBaHHS TIOCAIU TPAIiBHUKA,
10 BUKOHYE POOOTH 3 PO3MHOKCHHS

JIOKYMEHTa)

20 p.




KYPHAJ
00JIIKy PO3MHOKEHUX JOKYMEHTIB 3 Tpudom “/[s1 ciryxk060BOro KOpUCTyBaHHS

Honatok 11 no Incrpykuii
(myHKT 48)

IpizBuine Ta

IpizBuie Ta

., Hdara BJIACHE iM 51
. JlaTa Ta . BJIACHE iM’S . . .
. Bun nokymenra, Horo AV . Kinbkicts .. BHAAYi npaniBHUKA, BinmiTHa npo
HopsiaxoBuii Hdara .. | peecrpauiiinuii | Kitbkicts . mocajxoBol N

3aroJiI0BOK 260 KOPOTKHH . . npumip- PO3MHOKe- | SIKUI OTPUMYE 3HUIEHHS

HOMeEp PO3MHOKEHHS . IHAeKC apkyuiB . ocoou, iKa .
3MIiCT HUKIB . HMX NPHU- PO3MHOMKeHI JIOKYMeHTa

JIOKYMeHTa JaJja 103Bij HA . . .
MipHHKIB NPUMiPpHUKH,
PO3MHOKEHHS . .
MOro mixmuc
1 2 3 4 5 6 7 8 9 10




Honarok 12 mo [nctpyxinii
(myHkT 50)

KepiBHuKY

J1o Ne B1J

[ITanoBHui (a) !

Hanpasnsemo nokymeHT 3 rpudom “Ilis cay>k00BOro KOPUCTYBaHHS 3 pe30-
JIOLIEI0

JUTsL O3HaloMITeHHS (pPOOOTH, HaJlaHHS MTPOTIO3UITIH TOIIO).

[IpocuMO MOBEPHYTH TOKYMEHT pa3oM 13 BIJIMOBIJIIO Yepe3 CEKTOP POOOTH 3
JOKYMEHTaMHU JJisl CIIy>)KOOBOTO KOPHUCTYBaHHSI YMPAaBIIHHS TOKyMEHTALIHHOTO
3a0e3MeueHHs anapaTy 00J1acHO1 Aep>KaBHOT aAMIHICTpallii 10

HavanbHuk ynpaBiiHHS JOKYMEHTAI[iTHOTO
3a0e3nedyeHHs anapary o0JacHOI IepKaBHOT
aaMiHicTpaIii

(By1acHe 1M’ Ta MPI3BHUIIE)

Jlara

Ipumimxa: mexcm cynpogioH020 1ucma npu HeoOXIOHOCMI MO#Ce 3MIHIOBAMUCH.




Honaroxk 13 mo IncTpykinii

(TyHKT 67)

KYPHAII

001Ky Buayi cripaB 3 rpudom “Jlis ciry:k00BOro KOpUCTyBaHHS

Ilignuc i naTa
Homep cnpagu, Iiaposain, = = g
Hdara Ha3zsa cipaBu a6o Homep NPUMipHUKIB BJIacHe iM’s1 Ta z 3 E
BUIAYi BHJIAHHSA Ta KIJIBKICTH npizBuile = E E_
CTOPiHOK npaniBHUKA 2 2 =

3 S

1 2 3 4 5 6 7




Honarok 14 mo Iactpyxitii
(TyHKT 67)

JO3BOJIAIO
BHUJIa4y CIIPaB

(HaliMeHyBaHHS TIOCa/IM KePiBHUKA
CTPYKTYPHOTO I IPO3/IiTy, SIKHiA 30epirae
crnpaBH 3 TpudoM “Jlist ciryk00BOTO
KOPHUCTYBaHHA )

(miammc) (BacHe iM’s Ta TIPi3BHIIE)

20 p.

SAMOBJJEHHA

Ha BUJauy crpas 3 rpudom “/{ns ciryx00BOro KOpucTyBaHHS

(Meta Buaaygi cripas 3 rpudom s ciryk00BOro BUKOPUCTAHHS)

IIpizBuine Ta BJacHe
IopsaxoBuii Homep Merta abo nmixcraBa podotu 3 iM’s1 npaniBHUKA,
3aro10BoK cnpaBu
HOMep CIpaBH AOKYMeHTaMH SIKOMY BHIA€THCSI
cmpaBa
1 2 3 4 5
(HaliMeHYBaHHS TIOCAIH KePiBHUKA (mmiamuc) (BytacHe iM’s Ta MPI3BUIIIE

CTPYKTYPHOTO TiAPO3IITY, SIKHHA
3MIIACHIOE 3aMOBJICHHS CIIPaB)

20 p.




Honaroxk 15 mo Inctpyxinii
(myHkT 71)

JO3BOJIAIO
BUJIauy CIIpaB

HaYaJIbHUK YIPaBIiHHSA JTOKYMEHTaLIMHOIO
3a0e3MeveHHs anapaTy o0JAepKaAMIHICTpaLlii

(riammmc) (BacHe iM’sl Ta TPi3BUIIE)

20 p.

3AMOBJIEHHA
Ha BHUJIauy CIIPaB 3 apXIBHOTO MIIPO3/LIY YIPABIIHHS JOKYMEHTAI[IHHOTO
3a0e3IeueHHs anapaTy oOJaepKaaMiHIcTpalii

[Ipowmy BumaTu

(mpi3BHIIEe, BIacHE iM’sl 1 HAMEHYBaHHS ITOCAJTH MPAIliBHHUKA,
BiJINIOBITAJILHOTO 32 POOOTY i3 CIIpaBaMH )

JUTST

(Mera poOOTH 3 JOKYMEHTaMH, OPIEHTOBHUN CTPOK BUKOHAHHS POOOTH)

TaKi CIIpaBHU:

Ilignuc
npaniBHUKA
apxiBHOTO
. Mignuc nizpo3aia
Kinb- v VIposaLiy
. 3aMOBHHMKA, | YNPaBJiHHSA
Homep KicTh .
Donp Homep onncy 3aro;10BoK cripaBu SAIKU I AOKYMEHTAa-
crnpaBu apKy- S
s oTpHMaB uifiHoro
cnpaBy  |3a0e3medeHHs
amapary
00J11ep:K-
agMiHicTpamii
1 2 3 4 5 6 7
(HaliMeHYBaHHS TIOCAIH KePiBHUKA (mmiamuc) (BytacHe iM’s Ta MPI3BUIIIE

CTPYKTYPHOTO TiAPO3IITY, SIKHHA
3MIIACHIOE 3aMOBJICHHS CIIPaB)

20 p.




Honarok 16 mo Inctpyxitii
(mynkT 102)

3ATBEPIKYIO

HallMEHYBaHHS [10CaJ1 KEPIBHUKA
YCTaHOBH

miamnuc BJIAcHE iM’s Ta MPi3BUILIE
p

20 p.

AKT
PO PE3yJIbTATH MEPEBIPKHU HASIBHOCTI Ta (PI3UYHOTO CTaHy JTOKYMEHTIB,
crpaB, BUJaHb, €IEKTPOHHUX HOCIT iHPpopMariii 3 Tpudom “Ilyis cmyx00BOT0
KOPHUCTYBaHHS’ Ta Oprasizailii poOOTH 3 HUMHU

BIJI 20 p. Ne

Ha noiacrasi

(Ha3Ba pO3MOPSIIYOTO TOKYMEHTA)

BIJ No

KOMICIEIO Yy CKJIaII:

(HaliMeHyBaHHS TIOCAJIM, BIIACHE 1M s Ta MPI3BHIIE TOJIOBH KOMicii Ta 11 WieHiB)

3 20 p. mo 20 p. IPOBEACHO NEPEBIPKY
HAsBHOCTI Ta (PI3UYHOTO CTaHy JOKYMEHTIB, CIIpaB, BUIaHb, €ICKTPOHHUX HOCIB 1HPOP-
mariii 3 rpudom “Jls ciy00BOro KOpHCTYBaHHS® Ta OpraHizariii poOoTH 3 HUMH.

VY pe3ynbTari NpoBEeACHHS NEPEBIPKU BCTAHOBJIEHO:

1. Ycboro 3a onucanuM (HOMEHKJIATypaMu CIIpaB, )KypHaJIaMH peecTpariii)

(KITBKICTh TJOKYMEHTIB, CIIPaB, BUIaHb, CICKTPOHHHUX HOCITB 1H(pOpMAIIii)
3 HUX HasBHI

(peectpatiiiti IHAEKCH JOKYMEHTIB, HOMEPH CIPaB, BUAAHB)

BIJICYTHI
2. BusiBnieH1 JOKYMEHTH, CIIpaBU, BUJAHHS, €JIEKTPOHHI HOCIT iH(dopmalii, He
BHECEHI JI0 OMHUCIB (HOMEHKJIATYP CIPaB, )KypPHAJIB PEECTPALlii)

3. XapakrepucTtuka Qi3U4HOro CTaHy JTOKyMEHTIB, CIIPaB, BUJaHb, CICKTPOH-
HUX HOCIiB 1HOpMaIlli Ta cTaHy oprasizaiii poOOTH 3 HUMHU

I"'ost0Ba KOMicCiT

(mmiamuc) (BracHe iM’s Ta TIPI3BUILE)
Unenu komicii:

I IITHC BJIACHE 1M’ Ta MPI3BHUIIE
p
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